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BhTpemnu npaBuiia 3a CJIy/KHTEJIHTE, YKA3BAIIH MPABATA H 32/Ib/UKEHHATA HM KATO
noTpedHTeIH HA YCJAYTHTE, IPEI0CTABAHH Ype3 HHPOPMANMOHHHTE H

KOMYHHKANHOHHHTe cHcTemMH Ha O6muna Jlom

Paznen I

Y1, Hacrosimure MpaBWia ce MpHEMAT C L)l HaMalsgBaHE HA pHCKa OT HHIMJICHTH,
YMHILIEHO WM HEYMHIUIEHO NMpPEAH3BHKAHH OT CIIYKHTENM Ha OOLIMHATA H BBB BPb3Ka C
[TonuTHkaTa Ha o6muHa JIoM 3a MHHHMAJIHATE H3UCKBAHHS 332 MPEXXOBa M HHOOPMaIlHOHHA
CHTYpHOCT.

Yn.2. Haemanero Ha pabora B aAMHHHCTpauusta Ha oOmuHa JloM ce  OCBINECTBABA
B CHOTBETCTBHE C MPHIOKHMHTE 3aKOHH H II0/J3aKOHOBH HOPMAaTHBHH aKTOBE,
npopecHoHANTHATa €THKA M ChOOpa3sHO H3HMCKBaHMATA, CBBP3aHH C JEHHOCTTa HM —
knacudukamuaTa Ha uHbopMmaimsaTa cbriaacHo Hapenbara 3a MHUHHMaIHHTE H3HCKBAHUS 3
MpekoBa u uH(popMmanuonHa curypHocT (Hapembara), 10 KosaTOo HMar JIOCTBI, H
TMpenoIaraeMHTe PHCKOBE.

Yn.3. Cnyxurenure ce HHPOPMHPAT 32 OTTOBOPHOCTHTE H 3a/IbJDKCHHATA [0 OTHOLICHHE Ha
CHIypHOCTTa Ha WH(QOpManusTa NpH Ha3HAYaBaHE, IPEKpaTsABaHe MM TIpOMSHA Ha
ciyKeOHHUTE/IOrOBOPHHTE UM OTHOIIEHHS ¢ 00muHa JIom.

Y4, CyKaTeIuTe HOCAT AUCLMILTHHAPHA OTrOBOPHOCT IPH M3BBpLIBaHE Ha HapyLICHHE
no otHomenue Ha [TonuTrKaTa 3a Mpe)xoBa H HHQOPMallHOHHA CHIYPHOCT.

Y1.5. O6muna JIoM 0KyMEHTHpa OTTOBOPHOCTHTE Ha JIMIATa C ACHO ONpPEIEIeHH CPOKOBE H
3abJDKEHHSA 110 OTHOLICHHE HA CHIYPHOCTTa Ha HHQOpMaIHATA.

Yn.6. MpesxoBara H HHGOpPMaIIHOHHA CHIYPHOCT C€ OCHTypsBa IIOCPEICTBOM:

1. nomxomsmo mnpodecHoHatHO o0yYeHHe 3a TOBHIIABaHE Ha KBalMuKauuara Ha
CIY>KHTEJIMTE B CHOTBETCTBHE C H3I0JI3BaHAaTa TEXHHKA H TEXHOJIOTHH;

2. NepHOIMYHO HHCTPYKTHpPAHE HA CIIY)KHTEIHTE 3a MOBHIIABaHE HA BHHMAHHETO HM IO
OTHOIICHHE Ha MpeKoBara H WH(OpMamHOHHATa CHIYPHOCT,; HHCTPYKTaXbT Ce




NpaBH [0 YTBBPACH TIpaQUK M ce JOKYyMEHTHpAa IO HAYHH, TapaHTHPAII
IIPOCIIEASIEMOCT.
"n.7. KoHTpon Ha ynpaBneHHETO W 3aliMTaTa Ha JOCTHIA O MPEKOBH BPB3KH H MPEKOBH
YCIYTH C€ H3BbpUIBA OT CHCTEMHHsS AIMHHHMCTPATOp /TILeKcmepT M HdopMamHoHHO
OcHTypsiBaHe"/, KOHTO KOHTPONHpA KOMIIKOTPHTE, HMAIM JOCTBI 10 MPEXH H MpEXOBH
YCIIyTH.

Yn.8. Jlunara, kouto 06paGoTBAT TMYHHE JAHHH, U3MION3BAT YHHKAJIHH IIapOJIH C ZOCTAThYHO
CJI0)KHOCT, KOHTO He TpsIOBa Jia Ce 3aIUCBAT HIIH ChbXPaHABAT OHJIANH;

Yn.9. Beuuky mapoiu 3a IOCTHN Ha CHCTEMHO HHBO CE TIPOMEHST nepuoau4Ho. Jlumara,
HMallli TIpaBO 1@ 3asBABAT JlaBaHE, NPOMEHSHE H CIOHpPAaHEe Ha IOCTHI, ONpENENCHH BBHB
BBETPEIIHHTE IPABHJIA, NPABAT PEOBHHU MPETIIEAM Ha JOCTBIIHTE, HO HE MO-PSAKO OT BEAHBK
B rOJIMHATA

Yn.10. Benuku HOCHTENH Ha JIMYHY JaHHH Ce CHXDAHSABAT B Ge30macHa H CHI'ypHA Cpefia - B
CBOTBETCTBHE CBC CHNENHM(HKALMMTE Ha NPOM3BOAMTENHTE, B 3aKIIOYEHH mKadoBe, C
OTPaHHYEH M KOHTPOJHPAH JOCTHII.

Yn.11. Ha cayxutenure Ha obmmHa JIoM, KOHTO H3IOJI3BAT €NeKTPOHHH 0a3zH JaHHH H
TEXHH POM3BO/IHH (TEKCTOBE, Pa3NeyaTKH, KapTH H CKUIH) ce 3a0paHsBa:

l. na ru W3HacAT mox kakBaTo W Ja € GopMma W3BBH CIyXKeOHHTE MOMEIEHHS npeaH
M3BEK/IAHE OT JEIOBOJICTBOTO (M3BBPIIBAHE HA YCIIYra);
2. 1a rv U3MON3BAT H3BBH PAMKHTE Ha CITyKeOHHTE CH 3a(bIDKEHHS,
3. 1a W npenoCTaBsAT Ha BHHIIHHM JHIA Oe3 /1a e 3a98eHa ycnyra.
Yn.12. 3a HapymeHHe HeNOCTTa HA JAHHHUTE CE CIUTAT CJIEIHHTE JAeHCTBHS:

1. ynumoxxaBaHe Ha 0a3u JaHHH HJIM YacTH OT THX;

2. moBpex/aHe Ha 0a3d JaHHH HIIM YacTH OT THX,

3. BIHCBaHE Ha HEBSIPHA HH(OpMaIHUs B 6331 JAHHH HIIH YaCTH OT THX.
Yn.13. [Ipy u3HacsIHE HA HOCHTENH M3BBH (DH3HUYECKHTE rpaHunM Ha oOuruHa Jlom, Te ce
MIOCTABSAT B MOAXO/A11Ia ONTAKOBKA H B 3al€4aTaH IUTHK.

Y15, CrnyxutenuTe ca JUTEXKHHA Ja H3GSTBAT BCAKAKBB PHCK OT JOCTBIT JI0 uHoOpMaIus oT
HEYN'BIHOMOLIEHH JIMIIA, KaKTO W JI0 3II0YMHILIEH codTyep. 3abpaHeHo e crobmaBaHeTo Ha
TaliHa W 9yBCTBHTENHA HHPOPMAIHS 10 MOOWIHH TeneOHH Ha MeCTa, KBIETO MOXKe 1a
CTaHe JOCTBITHA 32 TPETH CTPaHH.

Yin.16. Cnen kaTo moBede HE ca HEOOXOMMMH, HOCHTEIMTE Ce YHHINOKABAaT CHUTYPHO H
OesomacHO 3a HamansBaHe HA PHCKA OT W3THYAaHE HA UYBCTBUTENHA HHbOpMaIHS KBM
HCYI'BJIHOMOIICHH JIHIA. DH3HYECKOTO YHHINOKABaHE HA HH()OPMANHOHHHTE HOCHTENH
CTaBa ChC cuynBaHe. [IpexBapuTeNHO ce IPOBEPAT, 3a Ja € CHTYPHO, 4Ye HEOOXOaMMATa
MHbOpMANKs € KONMMpaHa M ClIe[ TOBa LsUlaTa MHQOPMANHS € H3TPATA OT TAX npeau
YHHINO)KaBaHe.

Y17, Cebupanero, NOArOTOBKATa M BHBEXKIAHETO HA JAHHH Ha HHTEPHET CTpaHHUIlaTa Ha
o0IMHATa Ce M3BBPIIBA OT CIY)KHTEN, ONpelIeNieH ChC 3aloBel Ha KMeTa Ha obmmHara. Ha
TIOCOYEHHTE JUIBXKHOCTH JIMIA CE Ch3/JaBaT MOTPEOUTEICKH HMEHA W TapOIIH 3a H3BBPIIBAHE
Ha aKTyaJH3aIuuTe.

"11.18. Ch0upaneTo U MOArOTOBKATA HA JAHHHUTE CE M3BBPIIBA OT CIYKHTETH B OTIETHUTE
CTPYKTYPHH 3B€Ha Ha 0OIMHATA, CJIe/l KOETO JaHHHTE Ce M3MPAINaT B eJeKTPOHEH BHI (Ha



¢aiinoBe) Ha CIyXHTENs OTFOBOPEH 3a KayBaHETO MM Ha HHTEpHET CTpaHHIaTa
Ha o0IMHaTa.

Y1.19. PaGotHOTO MsicTO ce oGopynBa NpH crasBaHe HAa M3UCKBAHHATA 33 OCHIYpSBAHE HA
3[paBOCIIOBHH H O€30I1aCHH YCJIOBHS Ha TPY/ IpH paboTa ¢ BHACOAMUCIUICH.

Yn.20. CopBbpH Ha JIOKQIHH KOMIIOTHPHH MpEXKH CE€ pasfonaraT B CAMOCTOSTE/HH
IOMEIICHHS CHhOOpasHO H3MCKBAaHMATA Ha IIPaBHJIaTa3a MpPEKOBA H HMH(MOPMAIHOHHA
CHTYpPHOCT.

Yn.21. Beekn ciyxuTen OTroBaps 3a I€OCTTa HAa KOMIIOTHPHATA M NepH(EepHa TeXHHKA,
IPOrPaMHHUTE NPOJAYKTH H JAHHH, HHCTAJIMPAaHH HA KOMIIOTHPA HA HEFOBOTO paGOTHO MACTO
HJIH TI0JI3BaHH OT HErO Ha ChPBHpA Ha JIOKATHATa KOMINIOThPHA Mpeka, Cho0pa3sHoO JaleHHTe
My mpasa. [louncTBa ¥ mojIbpXka NMOBEpeHaTa My TEXHHKA M OTrOBaps MAaTEPHAIHO 3a
HaHCCCHH LICTH.

Yn.22. 3a0pansBa ce Ha BBHIIHM JHMIa paboTata ¢ NEPCOHAIHHTE KOMIIOTPH Ha
obmmHa JIoM, OCBeH 3a YNBIHOMOIIEHH (HPMEHH CHEUHATHCTH B CIOy4aHTe Ha
MbPBOHAYATHA HHCTAIAIMA HA KOMIIOTHPHA M nepudepHa TEXHHKa, IPOIpaMH, aKTHBHH H
TNIaCHBHH KOMIIOHEHTH Ha JIOKAIHH KOMITIOTBPHH MPEXH, KOMYHHKAIIHOHHH YCTPOHCTBa
CepBH3Ha Hameca Ha MACTO, HO 3agb/DKHTENTHO B MNPHCHCTBHE Ha CHCTEMHHSAT
aZIMHHHCTpATOp / IIl.eKcnepT ,,IHbOopMalHOHHO OCHrypsBaHe™/.

Yn.23. CoyxuTenar uMa mpaBo Ja paGOTH Ha CiykeGeH KOMITIOTBD, KaTO JOCTBIBT [0
CBXpaHJIBaHHTE JIAaHHH CE OCBHIIECTBABA OT HEro C BBBEXKJAHETO HA NOTPEOHTENCKO HME M
naposna. Crieqy kpast Ha pabOTHHS IEH BCEKH CITY)KHTEJ 3abJDKHTENIHO H3KIF0YBA KOMITIOTHPA,
Ha KOHTO paboTH, HJIH ro IpHBEXKa B pexkuM log off;

Yn.24. Tlpn 3aryba Ha naHHM MIH HHQOPMALMSA OT CIYyXeOHHS KOMIOTBD, CIYKHTEIST
Heza0aBHO yBenomsBa CHcTeMHHA aaMHHHCTpatop / riLekcnepr ,MHbopMamuoHHO
OCHrypsiBaHe*/, KOHTO My OKa3Ba ChOTBETHA TEXHHYECKA TIOMOIIL.

Y:1.25. 3abpaHsBaT ce ONMTH 3a JOCTBHI 0 KOMIOThPHA HH(OpManus  GasH JaHHH, [0
KOHTO HE ca NMpeJ0CTaBeHH IpaBa, ChoOpa3HO 3aeMaHara OT CIYXKHTENs JUThKHOCT, KaKTO H
H3BBPUIBAHETO HA KAaKBHTO M Jla € JIEHCTBHSA, KOMTO YJIECHSBAaT TPETH JMIA 3a
HECAHKI[HOHHUPAH JOCTBII.

Yn.26. UncTanupane W pa3mecTBaHe HAa KOMIOTHPHH KOH(HIYPAIlMH M YacTH OT TAX, HA
nepudepHa TEXHHKA, HA AKTHBHH M IaCHBHH KOMIIOHEHTH HA JIOKATHH KOMITIOTHPHH MpPEIKH,
Ha KOMYHHKAIlHOHHH YCTPOHCTBA Ce€ HM3BBpIIBA CaMO OT riLekcrepT ,,MHpopMamHoHHO
OCHTypsBaHe",

Yn.27. 3abpansiBa ce H3MOI3BAHETO HA MPEHOCHMH MAarHUTHH, ONTHYHH H JPYTH HOCHTEIH C
BB3MOXKHOCT 3a Npe3anyCBaHe HAa JaHHHM 32 NPEXBBPJIAHE Ha (aiiloBe MEXIy KOMIIOTpH,
CBBpP3aHH B KOMIIIOTbPHATa Mpeska Ha obmuna Jlom.

11.28. ApxuBHpaHa KOMMIOTHPHA HHpOPMALHs Ce IPEJOCTaBs CaMO Ha CITYJKHTEJH, KOHTO
MMaT NPaBO Ha JOCTBII, CHIVIACHO 3aeMaHaTa OT TAX JUTBKHOCT M H3NIBIHSBAHA 3aj1aya, IpH
cria3BaHe Ha IPHHIIHIA ,,HeOOXOAUMOCT Ja ce 3Hae.”

Yn.29. JloctsnsT 10 KOMIMIOTHpHA HMH(oOpMamms, 6a3H JaHHH M codTyep ce OrpaHHYaBa
TIOCPE/ICTBOM TEXHHYECKH METOMH - MJCHTH(HKAUS Ha NOTpeOUTEl, NapojH, OTIHTAHE Ha
BPEMETO Ha IOCTHII, 3a0paHy 3a KOMHpaHe, NPOC/eIBaHe HA HECAHKIMOHUPAH JOCTBIL.



Yn30. loctebT 10 NOMEUIEHUATA, KBAETO Ca  pa3NoOJOXKEHH CBPBBPUTE H
KOMYHHKAIIHOHHHTE IKa(oBe ce OrpaHHYaBa [0 BB3MOXKHOCT CaMmoO JI0 CTIEHAIH3HPaH 110
MOUIPBKKATA UM MIEPCOHAI.

Yn.31. Cucremuusar anmuHHCTpatop / riekcnepr ,HHdopmanumoHHO ocHurypsBaHe*/
M3BBPIIBA HEOOXOJHMHTE HACTPOMKH 3a JOCTBI JI0 HHTEPHET, Ch3JaBa MOTPEOHTEICKH
HMeHa | [apoId 3a paboTa ¢ KOMIIOTHPHATA MpeXka | eleKTPOHHATa Noma Ha oOIHHATA.

Yn.32. [Ton3BaHeTO HA KOMIIOThpPHATA Mpeka M €IEKTPOHHATA MOIIa OT CIIYKUTEIHTE CTaBa
Yype3 MoJy4eHHTe MOTPeOHTENICKO HME H Mapoa.

Y.33. 3abpanssa ce H3MOJI3BAHETO HA JINYHH €JIEKTPOHHH MOMIH 32 CIIy)KeOHH LeJH, KaKTO H
H3I0JI3BaHETO MM Ha CITy)keOeH KOMITIOTHP.

Y1.34. [Ton3BaHeTO Ha HHTEPHET H CiIy)ebHa eJeKTPOHHA Iola ce OrpaHH4aBar cho0pasHo
CKOpOCTTA Ha TOJN3BaHWS NOCTBI JI0 WHTepHET, Oposd Ha OTKpUTHTE pabOTHH MecTa H
HeoOXOMMOCTTa OT IMOJI3BaHE HA TE3W YCIYTH ChOOpa3HO CiyxeOHHTE 3aXbDKEHHS Ha
cyxuTenuTe. M3non3saHeTo Ha MHTEPHET NMPOCTPAHCTBOTO 1a Obae camo 3a ciyxeOHH
(178

Y.35. CiyKuTeIuTe Ha CHOTBETHHTE pabOTHH MeCTa ca JUIBKHH Jla HE CIIOJENAT CBOMTE
NOTpeOHTEICKH HMEHA H NIAPOJIH ¢ TPETH JIHIA M HOCAT JUCLHIUIHHAPHA OTFOBOPHOCT, aKo Ce
YCTAaHOBH HENPaBOMEPHO IIOJ3BaHE HA PECYPCHTE Ha KOMIOThPHATAa MpeXka, A0CThIa /0
MHTEpHET WIH eJEKTPOHHA MOWIA NPH M3IO0N3BaHE HA MPENOCTABEHHTE WM MOTPEOHTEICKH
MMEeHa M I1apoJIH.

Y1.36. [Ipu KpaTKOTpailHO HamycKaHe Ha pabOTHOTO MSCTO Ja Ce H3/IM3a OT M3ION3BAHHUTE
IIPOrpaMHH NPOJYKTH H MPHIIOKEHHS H3HCKBAIIH N1apoa.

Y;.37. KoMmioTpuTe, CBBp3aHH B MpexaTa Ha OOLIMHATA H3MON3BAT HHTEPHET CaMoO OT
JIOCTABYHK, C KOrOTO OOLIMHATA MMa CKJIIOYEH JIOrOBOP 32 JI0CTaBKa Ha HHTEPHET .

Y,1.38. 3abpaHeHO € CBBP3BaHETO Ha KOMITIOTPH €THOBPEMEHHO B MpEXKaTa Ha obmuHaTa H B
JPYTH MpekH, KOraro TOBa MO3BOJIABA pasKpuBaHe U 1ocThl J0 IP anpech ot mpexkara Ha
obmMHATA W/MIM € B MNPOTHBOpEYHE C H3HCKBAHHATA HA 3aKOHa 3a EJIEKTPOHHOTO
ynpasienue (3EY) u Hapenba 3a MUHHMaITHHTE H3MCKBaHUS 32 MPEIKOBA H uHpOpMaIHOHHA
CHT'YPHOCT.

Y1.39. 3a6paHeHo ce HHCTATHPAHETO H H3MONI3BAHETO HA KOMYHHKATOPH (Kato icq, skype u
Ap. nonaoOHH), OCHIYpPSBAIH JIOCTBII H3BbH PaMKHTE HAa KOMIIOTbpHaTa Mpeika Ha
obIMHATA ¥ CH3IABAIIN MPEANOCTaBKH 3a HaeHTH(HIHpaHe Ha IP anpec Ha moTpedHTeNs U
3a JIOCTBI Ha 3jIoHaMepeH codTyep H MOOMIEH KOA [0 KOMIIIOTPHTE, CBBP3aHH B
KOMITIOThPHATa MpeXxa.

Y:1.40. 3a6paneHo € ChXpAHABAHETO Ha NHYHH (aiiioBe C TEKCT, W300paXeHHs, BUAEO H
ayJuo.
Y;1.41. 3abpaneHo e 0TBapsHETO 6e3 KOHTPOJI OT CTPaHa Ha CHCTEMHHUS aJIMHHHCTPATOp Ha:
l. moJydYeHH NO €JEeKTPOHHA MOIa HIH Ha MNPEHOCHMH HOCHTENHM H3IbIHHMH
daiinose, ¢aiioBe ¢ MoOHIeH KoA M (aiinoBe, KOHTO MOraT 1a NpPEAM3BHKAT

NPOMEHH B CHCTEMHaTa KoHurypaunus, Hanp. daifioBe ¢ pasiMpenns .exe, .vbs,
.Teg U apXUBHH (aiiioBse;



2. mONy4YeHH TO €JIEKTPOHHA MOINA CHOOIIEHMS, KOHTO CBHIBPKAT HepasOHpaeMu
3HAIIH.
3. Jla He ce cBaIAT HUKAKBH (haiijioBe OT XOpa, KOMTO HE [I03HABATE.
4. Jla He ce OTBapAT HHKakBH (ailloBe B eNeKTpoHHaTa moma. Heob6xomumure
(daiinose ce cBanAT 3aIBKHTEHO Ha Xap/ JHCKA, TECTBAT CE 3a BUPYC M TOTaBa Ce
OTBapHIT.
Yn.42. (1) C nen aHTHBHpPYCHA 3alIMTa BCHYKH NEPCOHATHH KOMITIOTPH MMAT HHCTAIMpPaH
aHTUBHpYCEH coTyep B peaHO BpeMe, KOHUTO ce 0OHOBSBA €XKeIHEBHO.

(2) CucremuuaT agMuHHCTpaTOp / Ii.ekcnept ,,HpopMannoHHO ocurypsiBaHe®/ H3BLpIIBa
CIIEJTHHTE JIeHHOCTH:

1. axTHBMpa 3ammMTaTa Ha CHOTBETHHTE pecypcH - (haiiioBa cucrema, eleKTpOHHA
NOIIIa ¥ M3BHPIIBA IIBPBOHAYAIIHO TBJIHO CKAHHPAHE Ha CHCTEMATa;
2.HaCTpoiiBa AaHTHBHPYCHHS copTyep 3a MEPHOAHWYHH CKAHMPAHHS Mpe3 OmpejelieH
NIEPHO/, HO IOHE BEJHEXK CEIMHYHO.
3. aKTHBHpa 3alMTaTa Ha pa3IMYHATE POrPaMHHU NMPOAYKTH 3a NpeaynpekIeHHe Py
HaJIHYMe Ha MAaKpPOCH M HacTPOHBA 3aIlHTHATA CTEHA HA CHCTEMA;
4. mpoBepsiBa 3a MpaBHIHO HAcTPOeH cod)Tyep 3a aBTOMAaTHYHO OOHOBSBaHE Ha
olepalliOHHATa CHCTEMa H HHCTATMpaHus coryep;
(3) [Ipu mosiBa Ha cpOOLIEHHE OT aHTHBHPYCHATa Mporpama 3a BHPYC B JIOKaJHaTa Mpexa,
BCEKH CIIY)KHTEJ OT CBOTBETHOTO PabOTHO MSCTO 3aJBJDKHTENIHO MHGOpMHpA CHCTEMHHS
aaqMHUHECTpaTop / r.ekcreprt ,, MlHbopMansoHHO ocurypsaBane™/

Y43, Cneqaure JOMBIHATEHH MEPKH Ce TIPHIIAraT ¢ 1ieJ1 3alluTa OT 3aryba Ha JaHHH:

1. BCHYKH CBPBBPH M YCTpOiicTBa 3a ChXpaHEHHE Ha JaHHH Ja Ca CBBP3aHH KBbM
YCTPOICTBO 3a HEMPEKBCBAEMOCT Ha eJ1. CHabAsBaHeTo.
2. TpH JIMICAa HA ell. 3aXpaHBaHe 3a noseye oT 10 MHH., CHCTEMHHST aJMHHHCTpaTOp /
ria.ekcnept ,,MHpopmammoHHO ocurypsBaHe'/ 3amo4Ba NpoOLEAypa M0 IOETalHoO
CIIMpaHe Ha CbPBBPHTE.
3. mpH CpHB B JIOKQJHATa KOMIIOTHPHA Mpeka, BCeKH NOTpeOUTeN cie/Ba Jia 3anuiie
daiinosere, KOMTO € OTBOPHII HA JIOKATHHS CH KOMITIOTBP, 32 Jia ce H30erne 3aryba
Ha uHpopMmaims. [Ipy Bb3CTaHOBABaHE Ha MpeXkara, BCHYKH JIOKAIHO 3alla3eHH
¢aiinose creqBa 1a ce NPeMECTAT OTHOBO Ha ChPBBpa U JIa C€ U3TPHAT JIOKAIHHUTE
KOITHUSI.
Y44, CryxuTten, oOmpeleleH CbhC 3aloBe]l Ha KMeTa Ha oOlIMHATa OCHIypsBa
aBTOMATH3HPAHOTO CH3/laBaHe Ha PEe3epBHH KOMHS HAa BCHYKM 0a3M NaHHH M €JEKTPOHHH
JIOKYMEHTH BCEKH JIeH.

Yn.45. (1) Uadopmanusra, BKIIOYHTETHO Ta3H, ChAbPXKALIA JHYHH JaHHH, CE pe3epBHpa
KaToO aBTOMAaTH3HPAHO H IUIAHOBO ce M3BLPIIBA apXHBHpaHe Ha LisaTa paboTHa HHopMalms
Ha ChbPBBPHUTE U JUCKOBHTE MACHBH.

(2) ApxWBHpPAaHETO Ha JAHHHTE C€ H3BBPIIBA 110 HA4YMH, KOHTO II03BOJIABA, IIPH
HeoOXOMMMOCT JaHHHTe Ja OBJaT MHCTAIMpaHH Ha JpYT ChpBBP/ KOMIIIOTBD H Ja Ce
NPOABIDKE paboTHHAT npouec 6e3 YyBCTBHTENHA 3aryda Ha JaHHH;

(3) ba3uTe naHHU Ha ClIETHUTE MPOTrPaMH CE€ apXUBHpAT BCIKa BeYep:

1. 0a3a naHHH Ha BCHYKH MOJYJIH Ha AKCTEp
2. ©0a3a naunu TP3 u JIC;



3. 0©asa naunu Workflow;
4. ©Oaza maHHH ,,AKTyep™;
5. Jloxanua 6a3a nannu ,,Hacenenune®.
(4) CnozenenuTe JOKYMEHTH C€ pe3epBHpaT 2 IIbTH CEMHYHO.

(5) PesepBHHTE KONHsS C€ CBXpaHSBAaT Ha HOCHTEN, pa3jIM4eH OT TO3HM, Ha KOHTO ca
PasIoJIOKEHH JAaHHHUTE WM €JIEKTPOHHHATE JOKYMEHTH.

(6) CbxpansBar ce Haii-MaJIKO NOCIEHUTE TPH PE3EPBHHU KOMHSL.

(7) PesepBHuTe KOmMS cCe M3MUTBAT 3a KOHCHCTEHTHOCT M MHTEIPUTET upe3 NpoOHO
BB3CTAHOBSIBAHE HA JaHHH Hai-MalIKO BEJHBXK MECEUHO.

Paszpen 11

®YHKIUHU HA CJIYXKUTEJABBEHOTO, OTTOBAPSIL/O 3A MPEJKOBATA H
HH®OPMAIIMOHHATA CUT'YPHOCT

Yn.46. I'nekcnepr , JMupopmarmuonHo ocurypsBaHe™ Ha obmuHa Jlom peKOBOIH
JIeHOCTHTE, CBBP3aHH C MOCTHraHe Ha M3HcKyemoTo mo Hapenbara HHBO Ha MpexoBa H
WHPOpPMALMOHHA CHTYPHOCT, H IenuTe, 3aiokeHH B IlonuTHkata 3a MpexoBa H
HH(pOpMAIIHOHHA CHTYPHOCT Ha O0OIMHATA.

Y1.46. 3a nenra ToH:

1. y4acTBa B H3TOTBSIHETO HA MOJMTHKATE H JOKyMEHTHpaHaTa HH(opManus;

2. CleIH 3a Cla3BaHETO Ha BHTPELIHHMTE NPaBHIa MO0 CMHCHIA HA WI. 5, an. 1, T. 6 oT
Hapenfara 3a MHHMMAIHHTE H3HCKBaHHA 3a MpeXoBa H HH(OpPMAIHOHHA
CHT'YPHOCT H TPHJIAaraHeTo Ha 3aKOHHTE, IOJ3aKOHOBHTE HOPMATHBHH aKTOBE,
CTaH/JapTHTE, MOJIMTHKHTE H IMpaBWIaTa 3a MpeKoBaTa H HH(OOPMAIHOHHATA
CHI'YPHOCT;

3. KOHCYITHpa pBKOBOJCTBOTO Ha OOIIMHATa BbB Bpb3Ka ¢ HH(OpManUOHHATA
CHT'YpPHOCT;

4. pbKOBOOM TIEPHOJAWYHHTE OIECHKH Ha PHCKOBETE 3a MpekKoBaTra H
HWH()OPMAIIHOHHATA CHTYPHOCT;

5. NepHOAMYHO (HE TO-MajJKO OT BEIHBXK B TIOJMHATA) HW3rOTBA JOKIAJH 3a
CBHCTOSIHHETO Ha MpeXoBaTa M HH(OpMAallHOHHATa CHIYPHOCT B OOIIMHATA H TH
Tnpe/CcTaBs Ha PHKOBOIUTEIIS;

6. xoopauHMpa OOy4YeHHATa, CBBP3aHH C MpexoBara M HH(OpManHOHHATA
CHTYPHOCT;

7. opraHM3upa MPOBEPKH 3a aKTyaIHOCTTA Ha IJIAHOBETE 3a CIPaBSHE C HHIHJCHTHTE
U IUIaHOBETE 3a JEHCTBHA B Cilydail HA aBapH, NPHPOAHH OEACTBHS WM JPYTH
dopcmakopHH 00CTOATENCTBA. AHAIM3Hpa PE3YJITaTHTEe OT TAX M OpraHu3upa
H3MeHEHHe Ha IUTAaHOBETE, aKo € He0OX0IHMO;

8. momIbpKa BPB3KH C APYTH aIMHHHCTDPALMH, OPraHU3alluK H €KCIEPTH, paboTelH B
obnactra Ha HHGOpPMAIIMOHHATA CHTYPHOCT;,

9. cnemu 3a aKkypaTHOTO BOJICHE HA PETHCTHPA HA HHIIUACHTHTE;

10. oBezoMsiBa 32 HHIHIEHTH CHOTBETHHS CEKTOPEH EKHII 3a pearupaHe Ha HHIHJICHTH
¢ KOMIIOTBPHATA CHTYPHOCT B CHOTBETCTBHE C HM3HCKBaHeTo Ha wi. 31, am 1
(yBemomsiBaHe 3a uHiMaenTH) Hapenbara;



11. opranusupa W3BLPIIBAHETO Ha aHATH3 Ha HHIHACHTHTE, CBBP3aHU C MPEXOBATa H
HH(pOPMAUMOHHATA  CHIYPHOCT, 3a OTKpHBaHE Ha MNPUYMHHTE 33 THAX W
TpEANpUEMAaHe HAa MEPKH 3a OTCTAHSABAHETO MM C M€ HAMAISBAHE Ha
CAHOTHIHHTE HHIM/ICHTH H HAMAJISBAaHe HA 3aryOHTe OT TAX;

12. cnenu 3a akTyanmusupare Ha H3MO/3BaHES codryep u hpBpmyep;

13. cnenu 3a mosiBata Ha HOBH KrOep3annaxu (BUPycH, 370BpeeH KO, CIlaM, aTakd H
JIp.) ¥ IIpeJuIara afeKBaTHH MEPKH 3a NPOTHBOJIEHCTBHETO HM;

14. opranusupa TecToBe 3a OTKpPHBaHE HA YSI3BHMOCTH B HH()ODMAHOHHHTE M
KOMYHHKAIHOHHATE CUCTEMH H TPEJUTAra MEpKH 3a OTCTPAHABAHETO UM;

15. opranmsupa u crTpyaHAYH NIpH IIPOBEIKIAHETO HA OJMTH, IPOBEPKH M AHKETH H
UPH M3NpAllaHETO HA pE3yNTaTHTE OT TAX HA CHOTBETHHS HAMOHAIEH
KOMIIETEHTEH OpraH;

16. npennara cankuum 3a jilaTta, HapymlMIM MEpPKHTE€ 3a MpexoBara w
HH(OPMAIHOHHATA CHI'YPHOCT.

Pasznen 111

SAK/IFOYHUTEJHHU PA3IIOPEABH

§1. PekoBOonHTEHTE M CITyXKHTE/HTe B OGIIHHCKA aIMHHUCTPALMS Ca JUTXKHH JIa [I03HABAT M
CIIa3BaT pasnopef0HTe Ha Te3H MpaBHIIA.

§2. KonTponsT no cnassane Ha npasmiata ce OCBINECTBSABA OT CEKpeTaps Ha OOMMHATA U
riekcnept  ,MHpopManmoHHO —ocurypsBane®  3a TapaHTHpaHE Ha MpexoBaTa H
HH(OPMAIIHOHHATA CHUTYPHOCT HA M3MOJI3BAHHTE HHQOPMAIMOHHU CHCTEMH B OGIIMHCKATA
aIMHHHCTPALAS.

§3. Hacrosmure BhTpemmm mpasuma ce PAsrIEKAAT H ONEHABAT MEPHOJHYHO C OrJIE)]
e()eKTHBHOCTTA MM, KaTo o6mmmHa Jlom Moxe 1a TIpHEMa ¥ NpHUJIara JONbIHATEIHE MEPKH H
TIPOLCAYPH, KOUTO Ca 1e1ech00pasHi H HeOOXOIMMH C OrJIe]| 3aIIHTATa Ha HHDOpManusTa.

§4. Te3n mpaBuna ca paspaGoTeHH ChIIIACHO Hapenbara 3a MUHHMaNHHTE W3MCKBaHHS 3a
MpE3KOBa H HH(POPMALHOHHA CHTYPHOCT H ca YTBBPJICHH CBC 3al0BE/ITa HA KMETA Ha OOIHHA
Jlom Ne 155 o1 20.02.2020 .,

\
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H3roreua,
Huzx. Enmzaber Ierposa .
I'nasen excnepm ,, Hngpopmayuonno ocuzypaeane”
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