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Burpeminn npasuia 3a padora B Crerema 32a ejleKTPOHeH 00MeH Ha ChOOIIEeHHS!
(CEOC) B apmunucTpanusita Ha O6muna Jlom

Paszngen 1

OBIIH ITOJIOKEHU S

Yn.l. C Te3w mpaBWia ce ypexJa NPHEMAHETO, PErHCTPHPAHETO W H3MpallaHeTo Ha
nokymenTH upe3 Cucrema 3a enekTpoHeH oOMeH Ha cwobmenus (CEOC), momyn
,EJleKTpoHeH OoOMeH Ha JOKyMeHTH“, moinbpikaH oT JIppkaBHa areHuMs ,,EnekTpoHHO
ynpasnenue” Ha https://e-gov.bg/wps/portal/agency/systems/info-systems/seos.

Yn.2. TlpaBunara ca HEOTMEHHA 4YacT OT CHIBTCTBAIMTE JOKYMEHTH II0 OTHOLICHHE Ha
TexHu4eckus mpotokol (uwi.18 or Hapenba 3a o6muTe u3ncKBaHHA KbM HHOOPMALTHOHHHTE
CHCTEMH, PETHCTPHTE H €JIEKTPOHHHTE aJMHHHCTPAaTHBHH YCIYTH) H Ca 3aIbJDKHTEIHH 3a
BCHYKH CITY)KUTEIH B OOIMMHCKATA aIMHHHUCTpal|s Ha o01muHa JIoM.

Yn3. B AsromarusupaHara wunHpopmanumonHa cucreMa (AMC) nHa obmmHCKaTa
aJMHHHCTpALUS € Ch3/JaJeH MOJYJ 3a NMOJIPHKKAa Ha eNeKTpOHeH OOMEH Ha JOKYMEHTH
(EOJ1), kbaeTo ce mOAroTBAT M ChXpaHsABAT BCHYKH CHOOIICHHUS, IPEMHHAIIH TIPE3 HETO.
Y4, Bernukn nanHu 3a (akTH, OPOLECH, KAKTO M BCHUKH CIIY)KEOHHM TEXHHUYECKH JaHHH,
He0OXO0TMMH 3a OCBHILECTBABAHETO HA €JIEKTPOHEH OOMEH Ha JIOKYMEHTH, C€ MOAIBbPIKAT ChC
cpexacrBara u B cpenata Ha AMC 1 Moy 3a enekTpoHeH oOMeH Ha nokymeHTH (EO/JT).
Ya.5. Ilpu Bb3HHKBaHE Ha rpellika pH NpHeMaHe H Npe/laBaHe Ha JOKYMEHTH BbB BPB3Ka C
W3BBPIIBaHE MPOBEPKHUTE, ONKCAHH B crielHHKAIUATa HA TEXHHYECKHS IPOTOKOJ, YTBBPJIEH
or npencenarens Ha JIAEY (Cucrema 3a enexkrponeH obmeH Ha cpoOmenus (CEOC),
Texuuyecka cnenudukamnus), ce ThpcH chiaeiicreue ot JJAEY 3a noaapwikkara Ha MOIyja



..EnexTpoHeH oOMeH Ha aokymeHTH W oT UT cnenmamucra Ha oOmuHata Win QupMmara,
nomaspxama AUC.

Pazgea 11
NMPUEMAHE HA JOKYMEHTH/CBhOBILIEHUSA YPE3 CEOC

Yu1.6. (1) OcHOBHHTE JeHHOCTH IPH PErHCTPAllMs HA MOMYYECHHTE JOKYMEHTH B €JICKTPOHEH
Bu1 upe3 CEOC ce u3BBpIIBAT NPH CIIa3BaHE HA CJICIHHUA TEXHOJIOTHYCH PEL:
1. Tlpernen 3a noxy4eHH JOKYMEHTH,

2. Ilpernen Ha mony4eHOTO (aiiloBO CHABPKAHME W KOPEKIHA B TEKCTOBOTO IOJIE
,,OTHOCHO”, aK0 € Heo0OX0auMO;

3. TlpoBepka 3a HaIHYWe HA ONHCAHHTE TPHIIOXKEHHS BHB (AHIOBOTO CHAbPKAHHE. B
CJIy4amTe, KOTATo JIMIICBAT ONIHCAHH NPHIIOKEHHS, TOBA Ce 0TOCNI3Ba;

4. TlpoBepka 3a HAIMYHE HA ENEKTPOHEH MOANHC B IPHKAYCHHA Gaiin;
5. TlpukayBaHe Ha JOKYMEHTa KbM ChOTBETHATa NPEMHMCKa, (ako e HEOOX0IUMO);
6. Perucrpanus Ha JOKyMEHTa.

(2) Ipu peructpupane Ha nokymenta AVIC Ha oOmmHaTa aBTOMATHYHO M3MpaINa Moy HCHHs
pErucTpalHOHEeH HOMEpP Ha M3Mpainamara CTpasa.

(3) Cnen perucrpanusTa Ha JOKYMEHTa Ce NpPONEAHpa ChITIACHO ,,BBTpEIIHH IMpaBHIa 3a
perjaMeHTHpaHe Ha BBTPEIIHHA 0OOpOT Ha ENEKTPOHHH [OKYMCHTH H JOKYMEHTH Ha
XapTHeH HOCHTE) B OOIIHHA .

(4) TlorpeiHo H3NpaTeH JOKYMEHT HE MOUICKH HA PETHCTPaLHs.

(5) TToTOpHO H3MpPAaTEH JOKYMEHT HE C€ PErHCTPHpA.

(6) JlokymeHT ¢ (GailsioBO CHIbpKAHHE, HAJBHINABANIO MAKCHMAIHO JONMYyCTHMOTO, HE CC

perHcTpHpa.
(7) JIOKYMEHT C yCTaHOBEHO HATHUHE Ha 37I0BPE/ICH COPTyep HE Ce PETUCTPHpa.

Pasnen 111
U3ITPAIIIAHE HA }IOKYMEHTI/I/CT)OBHIEHI/IH YPE3 CEOC

Yn7. (1) OcHOBHHTE JAEHHOCTH TpPH PETHCTPALMATA W H3NPAIIaHCTO HA H3XONAMNHTE
noxymenTH upe3 CEOC ce H3BBpIIBAT IIPH CIa3BaHE HA CIICJHAS TEXHOJIOTHYCH PEAL:
1. Perucrpanus Ha H3XOMAMINSA JOKYMEHT B €JI€KTPOHEH BHJI, KOATO BKIIIOYBA:

a. OIpEacisHE Ha BHJAa HA JIOKYMEHTA;

b. oTpa3sBaHe CHABPKAHHETO HA JOKYMEHTA B .3abenexKu* - KpaTKo ONHCAaHHE
Ha ChIBPIKAHHETO Ha JIOKYMEHTA;

¢. H300p Ha KOPECIIOHJIEHT;

d. npuxausane Ha daiin ¢ popMaTHPaHO CHABPKAHHE - Word, Excel, PDF, RTF
Ha Ch3JaIecHHs JOKYMEHT,

2. TlonmucBaHe Ha NpuKadeHHs (aiil ¢ KBamupHIMpPaH ICKTPOHEH MOAIHC;



3. Cob3jaBaHe HAa perHcTpalMoHeH Homep Ha Jokymenta B AMC Ha oOmmHCKaTa
aJIMHHHCTpAlHA ;

4. Tlpu HEBB3MOKHOCT 3a MOINHCBAHE C KBAIM(UIMpPAH ENCKTPOHEH IOANHC -
CKaHWpaHe Ha PerHCTPHPaHHs JOKYMEHT;

5. Wsnpamane Ha nokymenta B enekTpoHeH Bua 4pe3 CEOC KbM CHOTBETHHSA
KOPECIIOH/IEHT;

6. JIOKyMEHTBT, KOWTO Ce H3Ipallla, 3abIKATEHO TPSOBa Ja HMa Ch/IbPXKaHHUE;

7. 3a na ce msnpatu chobmenne npe3 CEOC, xbM HEero 3aib/DKHTENHO Cle/Ba Ja ca
NpUKaYeHH e/IHH HIIH 1T0BeYe TOKYMEHTa;

8. Ilpn peructpupane Ha Jokymenta AWC na  oOmmHCKaTa aIMHHHCTPALHS
AaBTOMATHYHO I10JIy4aBa perHCTpalldOHEH HOMEP Ha NojTyyaBaliara CTpaHa.

(2) Ilpu 3aKbCHS OTrOBOP HM3MpaTeH MNOKYMEHT €€ H3Mpalla 3alWuTBaHe 3a CTaTyC Ha
JIOKyMEHT. AKO MpH 3alHTBaHE 3a CTAaTyC Ha M3NPATEH NOKYMEHT HE ObJe MmoyydeH sCeH
OTrOBOp, € MPENOPHYHTENHO Aa Ce MOTHPCH BPB3Ka MO TenedoHa, o0siBeH 3a IpHeMalara
CTpaHa B HelHaTa perncTpanus B PerncTepa Ha yHaCTHHIIUTE.

(3) B cnyuaii Ha OTKa3 Ha OTCpeIIHATa CTpaHa OT PErMCTpalHs Ha JIOKYMEHTa, ¢ B3HMAt
MEpKH 3a OTCTPaHsBaHEe Ha IPHYHHHTE 32 OTKa3 OT PETUCTPALHAS.

Pazpen IV

OPTAHM3ALIAS HA PABOTATA IIPH ITIPOBJIEMH ChC CEOC

Y;.8. (1) B ciyyaii Ha TexHHYecKH npodieM, ako JOKYMEHTBT HE € Oun u3npateH Ha
OTCpeIHaTa CTpaHa, ce Clie/iBa yTBbp/IeHaTa IpoLe/ypa 3a MOMPBAKKA Ha AWC 3a aHanus
peaKIys 110 BE3HAKHAIN IPOOIEMH.

2) Jlo oTcTpaHsBaHe HAa Bb3HHKHAIHA npo0ieM NpenopbUHTENHO € JOKYMEHTHTE /1a €
usnpamar ot AMC no Cucremara 3a CHIypHO €JIEKTPOHHO BPBYBAHE H 32 npobnema na ce
curnammsupa JJAEY.

(3)  Axo mosydarelst He e perucTpupan B CrcTemara 3a CUIYpHO €JICKTPOHHO BPBHYBAHE
HWIH ¥MMa TeXHHYeCKH NpoGJieM 3a TOJI3BaHETO Ha Ta3sH CHCTEMA, 10 OTCTPAaHABAHETO HA
npoGrema okymenTrte ce u3npamar oT AVC 1o eneKTpoHHa oL@ ¢ eCKTPOHEH NOAMHC H
ce curnanusupa JJAEY.

Y19, 3a ocurypsisane pynkuuonupanero Ha AMC u CEOC, kaKkTo 1 32 HENPEKBCBaCMOCT Ha
paboTuuTe mporecH, odmmua JIom CKIoYBa J0roBoOp 3a NOJIPBAKKA Ha ANC.

Y110 Karo yuactauk B8 CEOC obmuHaTa noutbpa B akTyalHO ChCTOAHHE uHopMmanusTa,
KOSTO MONBIBA B CBOs mpodua B Perncrbpa Ha y4acTHHIHTE, BKIIOYMTEIHO H JaHHHTE 34
KOHTaKTHTE ¢ Hes.

3AKJIIOUUTEJIHU PA3IIOPE/IBH

§ 1. Benuku npaBuia, CBEP3aHH € IOKyMEHT0000poTa B 00mMHaTa ca noApoOHO pa3sNHCaHH
BbB ,,BBTpElIHH TNpaBHIa 3a PErIAMEHTHPAHE HA BHTPCIIHHUS 000opOT Ha eJIEKTPOHHH
JIOKYMEHTH H JIOKyMEHTH Ha XapTHEH Hocutel B obuHa Jlom.

§ 2. PKOBOZMTE/HMTE U CITYXKHTEUTE B OOLIMHCKA aJIMHHACTpalys ca JUTbKHH ia IO3HABAT
H cra3paT pasnopeaOHTe Ha TE3M BHTPELIHH IPaBHIIA.

§ 3. KOHTpOXBT MO Cra3BaHe HAa BBTPEIIHHTE MpaBHia CS OCHIIECTBABA OT Cexperaps Ha
obmuna Jlom.



§ 4. Te3u BBTpeIIHM NpaBHlia ca YTBBPACHH Che 3amoBenra Ha Kmera ma OOmuna Jlom
Nel55 ot 20.02.2020 r.

§ 5. Hacrosmmure Borpemmu mpaBuia mojurexar Ha H3MEHEHHE W JONBIHEHHE CIIOpE]
TIpoMsIHATa HZ JIOKYMEHTHTE, perinaMeHTHpamu padotara u noiassadero Ha CEOC.
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