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BDBHTPEIIIHU ITPABUJIA 3A OBOPOT HA
EJEKTPOHHU JOKYMEHTHU U TOKYMEHTHU HA
XAPTUEH HOCHUTEJI

B OBLHINUHA JIOM



I'naBa mbpBa O0IIU MOJI0KEHUS
Paznen 1

UYn. 1. (1) Hacrosimure BhTpelIHH NpaBUia 32 OOMEHA Ha JIOKYMEHTH I10 €JICKTPOHEH IbT U
JOKYMEHTH Ha XapTHEH HOCUTEI B oOmmHa JIom, HapuyaHU 1O-70JTy 33 KPaTKOCT ,,[TpaBuiiara’,
ypexIaT:

1. opranuzanusATa ¥ TEXHOJOTHATA HA HHPOPMAITMOHHO-/IETIOBOIHATA JICHHOCT B OOIIMHA
Jlom, KaTo CBHBKYITHOCT OT JACHHOCTH 1O MpPHUEMaHe, pa3lpeeieHue U MpeJaBaHe Ha
JOKYMEHTH; PETUCTpaIusi U KOHTPOJI MO CIia3BaHE Ha CPOKOBETE; TEKYILO U apXHUBHO
3anaszBane Ha njokymeHtute B AUC mo wi. 2, an. 1;

2. OpraHu3anuaTa W TEXHOJOTHATA Ha CH3JABAHETO, CHIIIACYBAHETO, MOIIMHCBAHETO U

oOMeHa Ha TOKyMEHTUTE, KOUTO I1I€ C€ U3TOTBAT/MIOJIy4aBaT HA XapTHEH HOCUTET,

MpaBujiaTa 3a paboTa ¢ eJIEKTPOHHH IOKYMEHTH;

4. cbXpaHEHHE Ha CJIIEKTPOHHHMTE W Ha XapTUEH HOCUTEN JIOKYMEHTH, Ch3AaJeHU OT
JIefiHOCTTa Ha OOIIMHATA;

5. KOHTpOJIa IO Cla3BaHE Ha CPOKOBETE 3a U3IBJIHCHUE Ha BB3JIOKECHUTE 3aIa4H.

w

(2)  Heitnocture mo ax. 1 ca  perJaMeHTHpPaHd B CBOTBETCTBHE  C
AnmvunuctpatuBHorpouecyanHus kojekc (AIIK), 3akoHa 3a eIeKTPOHHOTO YIPABIICHHE
(BEY), Hapenbara 3a obmena Ha mokymeHntu B anmunuctpauusta (HOJIA), Hapenbata 3a
Oo0IIMTEe W3WCKBAaHUS KbM HH(POPMAIMOHHUTE CHCTEMH, PETHCTPUTE H EICKTPOHHUTE
anmunuctpatuBHu  ycnyru (HOMMCPEAY), 3akona 3a eJIeKTPOHHUS JOKYMEHT U
enexkTponHute ynocroBeputennu yeiayru (3EJIEYY), 3akona 3a Hanmonanuus apxuBeH GoH
(BHA®), MeroanueckuTe yKazaHus 3a BbBEXKIaHE HA U3ISUIO €JIEeKTPOHEH BHTPELIeH 000pOT
Ha JOKYMEHTH TIpd M3MBIHEHHETO HAa BCUYKH aJIMHUHHUCTPATUBHU TPOUEAYPH B
aJIMMHHUCTPAIIMUTE HAa OPraHUTE Ha W3MBJIHUTENHATa BJIACT, YTBBPJACHH OT MHHHCTHPAa Ha
€JIEKTPOHHOTO yripaBieHue u [Ipunoxenue 1 KbM HACTOSIIIUTE MPABUIIA.

(3) Z[OKYMGHTI/I, CbAbpiKalllu JINYHU JaHHU, C€ CbXPaHABAT B CbOTBETCTBUC C U3UCKBAHUATA HA
3akoHa 3a 3aluyTa Ha JUYHUTC AaHHU, BBTPCIIHUTC IIOJWTHKHU 3a 3alliTa Ha AJAHHHUTC H
CPOKOBECTEC 3a MUHUMAJIIHO HCO6XOI[I/IMO CbXpaHCHHUC.

Y. 2. (1) Peructpanusra Ha JOKYMEHTH C€ U3BBPILBA B O(UIIHANIEH €JIEKTPOHEH JOKYMEHTEH
PErUCThp - UHTETPUPaAH B U3I0JI3BaHaTa AAMUHHUCTpaTUBHA HH(popMannoHHa cucrema (AMC).

(2) AUC ynpaBnsBa 1enusi JOKYMEHTOOOOPOT mpeMuHaBani mpe3 ,lleHThpa 3a
anmuaucTpatuBHO oOciyxkBane" (LJAO) Ha O6muua Jlom U ro HacouBa KbM OTTOBOPHUTE
M3MBJIHUTENU B OOIIMHCKATA aAMUHUCTPALIHS.

(3) Aenoomnara aerinoct ¢ AMIC ce u3BBbpIIBa OT CIYKHUTENU B IEHTHPA 33 IMUHUCTPATHBHO
O6CJ'Iy7KBaHe U KMETOBE Ha KMETCTBA M KMCETCKUM HAMECTHUIIM HMaIlllkl KOMIICTCHIIUU H
3abJDKEHUS, CBIVIACHO JIBKHOCTHATa XapaKTepUCTHKAa, BBB Bpb3Ka C JEJIOBOJHOTO
oOcIiTyKBaHe.

(4) JInmata o aj. 3 ca CbC CIICAHUTE MECTOHAX 0K ICHHS:

1. rp.Jlom, ymu. , JlynaBcka" Nel?
2. c. KoBaunia, yn.“Ocma‘ N:42



3. c.3amdup, yin.“3ampup Xamxuiicku“ N:45
4. c.TpaiikoBo, yin.“CnaBuo bopucos* N:1
5. c. Cranmiicka maxana, yin.“Bropa“ N:1

Y. 3. (1) Peructpupanero Ha BXOISIIM TOKYMEHTH, Ch3J]aBaHETO Ha COOCTBEHH JIOKYMCHTH,
TAXHOTO CBHIVIACYBAHC W MOAINMCBAHEC, PCTUCTpALUATA HA U3XOAAIINA JOKYMCHT U O6MeHa C
JIpYyrd aJIMUHUCTPAIMU CE HM3BBPIIBAT MOCPEICTBOM AJIMHHUCTPATHBHA WH(GOpPMAIIMOHHA
cucTeMa 1o 4wi. 2, aji. 1 oT HacTosAUUTE IpaBuUiIa.

(2) Hoctbeet 1o AUC mo un. 2, an. 1, MHTErpUTETHT U aBTOPCTBOTO Ha OOMEHSHHTE IO
€JIEKTPOHEH I'bT JOKYMEHTH OT oOmuHa JlomM ce wu3BBbpLIBAT U YCTAaHOBSIBAT 4Ype3
kBanmuduuupan enekrponed noanuc (KEIT) npu cna3zsane Ha AeHCTBAIIOTO 3aKOHOIATEIICTBO.

(3) Ilpu HamyckaHe Ha pPabOOTHOTO CH MSCTO B Kpas Ha pabOTHHS JEH WM [0 BpeMe Ha
OTCHCTBHE OT padOTa JUIHKHOCTHUTE JIUIA B aIMUHUCTPAIIMUTE CJIE/[BA Ja Ma3sT U ChbXPaHsIBaT
OTJICITHO OT MEPCOHAIHHUS CU KOMIIOTHP IpeaocTaBeHuTe UM yaocrosepenus 3a KEIL.

(4) C AUC 1o un. 2, an. 1 ca uHTErprpanu eleKTpoHHa moia, Cucremara 3a eleKTPOHEH
obomen Ha crobmeHus (CEOC) u Cucremara 3a curypHo enektpoHHo BpbhuBaHe (CCEB).

Un. 4. (1) JoxymenrtoobopoTa B obmuHa JIom, BXOASIIATa M H3XOAIIATa HHPOPMAITUSI KbM H
OT JIUPEKIMHUTE/OTCIINTE/3BEHATA CE OCBIIECTBABA Upe3 AJIMUHUCTPATUBHO-UH(OPMAIIOHHA
cucrema no wi. 2, an. 1 — ,,Akctbp-Oduc", Hapuuana no-Hatatbk Hakparko AUC. AVC
OCHUTYpsIBa MOJIbPIKAHETO M 00paboTKaTa Ha TAaHHUTE 32 000POTA Ha CIIEKTPOHHU JOKYMECHTH
¥ JOKYMEHTH Ha XapTHEH HOCHUTENl MpPU MPEIOCTaBSHETO Ha aJIMUHHCTPATUBHU YCIYTH,
U3IIBJIHEHUETO Ha aIMUHUCTPATUBHU MPOLETypH, KAKTO U paOOTHUTE MPOLECH B OOIIMHATA.
[IponecuTe MO pEruCTPUPAHETO U ABMKEHUETO HA JJOKYMEHTH, IOCTaBSIHETO U OTYUTAHETO HA
3aJJauuTe U ChIJIACYBaHETO HA JOKYMEHTH, U3MPAIlaHETO Ha ChOOIICHUS MEXKAY CIYKUTEIUTE
¥ KBM JIPYTH aJIMHHUCTpAIUH ce aBToMaTu3upar upe3 AVC, kato ce oOxBaia 1enus )XU3HeH
LIUKBJI HA TOKYMEHTUTE.

AUNC noaabpka ciegHUTE OCHOBHU (DYHKITHOHATHOCTH:

1. Cxema Ha cbhXpaHEHHE Ha JOKYMEHTUTE U 3allUC B €JIEKTPOHEH BUJ HA JAHHUTE 3a
€JIEKTPOHHUTE JJOKYMEHTH U IOKYMEHTUTE Ha XapTUEH HOCUTEI U TAXHOTO JIBUKEHUE.

2. Cp3naBaHe Ha CKaHWPAaHW HM300paKEHHS Ha JOKYMEHTHUTE Ha XapTHEH HOCHTEN U
CbXpaHsABaHETO UM B 06a3a JaHHHU.

3. UsroTBsHe Ha CpaBKW 3a PETUCTPUPAHUTE JOKYMEHTH, IMOCTABEHUTE W W3ITBIHECHU
3aJ1a4M, IPUKIFOYEHNUTE NPENUCKU U APYTHU CIPABKH 110 337a€HU NTapaMeTpH.

4. Tlonmucsane Ha nokyMeHTH U 3a1a4yu ¢ KEII, He3aBucumo ot hopmara Ha eeKTPOHHHUS
JOKYMEHT.

5. CucrtemeH *ypHall C JaHHU 33 U3BBPIICHU JACHCTBUS OT MOTPEOUTENs U MPOMEHU Ha
HUBO TI0JI€, C Bb3MOXKHOCT 3a CIIPABKH B JKypHaJa.

6. KoHTponm Ha mgocThlia 10 JEHHOCTHTE HAa CHCTEMaTra, J0 OOCKTUTE W HUBOTO Ha
KJacudukanus.

7. WHrterpauus c enekTpoHHa mnoma, Cucremara 3a eJIeKTpOHEH oOMeH Ha ChOOIIEeHUs
(CEOC) u Cucremara 3a curypHo enekrponHo BpbuBane (CCEB).

(2) JInmata mmo wi. 2, an. 3 ce uAeHTU(UIMPAT Ype3 MPOUNTAHE HA YHUKAICH HACHTU(DUKATOP
or yaocroBepenue 3a KEII mpu BmucBaHe, 3anuyaBaHe, W3BJIMYaHE, NPEIOCTaBIHE WU



u3npamaHe Ha OaHHW OT pPEerucCTtbp, KOIraro AOCTBIBAT CHCTEMaTa 3a CICKTPOHCH
I[OKYMCHTOO60pOT, B T.4. IIpU OCBIICCTBABAHC Ha JIEHHOCTUTE II0 Bb3JiaraHe, M3IBJIHCHUC,
CbINIaCYBAHC U OTUMUTAHC HA 3a/1a4U.

(3) [Ipu ockliecTBsABaHE HAa AEHHOCTUTE 110 Bb3JIaraHe, ChIVIACyBaHE U OTYUTAHE HA 33/1a4M ce
n3non3Ba KEII 3a ynocToBepsiBaHe Ha MHTEIpPUTET U aBTOPCTBO Ha HampaBeHuTe B AUC
€JIEKTPOHHH U3SIBIICHHUS.

(4) AUC nogabpka U OCUTYpsiBA ChbXPAaHEHHUETO Ha MPUETUTE U Ch3JaBAHUTE €IEKTPOHHU
JOKYMEHTH mo ail. 1 3a cpok He mno-mMaibk oT 20 TOAMHM IO HA4YMH, IO3BOJISABAILl
BB3MPOU3BEXKIaHE HA JOKYMEHTHTE Oe3 3ary0a Ha JaHHU, BKIFOYUTEIIHO 10 pena Ha ui. 42 oT
Hapenbata 3a oOmmre H3MCKBaHHA KbM HMH(MOPMAIIMOHHUTE CUCTEMH, PETHUCTPUTE WU
enektpoHute aamuHuctpatuBHu yenyru (HOUUCPEAY).

(5) Cb3pnaBaHero Ha €NEKTPOHHM JOKYMEHTH B aJMHUHHUCTpALUATAa CE€ OCUTYpsiBa 4pe3
MHTErpalusl Ha BBHIIHU Iporpamuu npuioxkeHus (Open Document Text, Microsoft Word,
Excel u nip.), xouto nojabpxkat nzdpanute ot odmuna Jlom daiinosu popmaTh, a IBUKEHUETO
Ha eJIEKTPOHHUTE JIOKYMEHTH c€ OCUTypsiBa cbe cpeacTBaTa Ha AVIC.

(6) Bcuukm naHHM 3a €NEKTPOHHU JIOKYMEHTH W JIOKYMEHTH Ha XapTUEH HOCHTEN ce
noaabpxkaTr B AUC B peructpannonHo-konTposHa kapra (PKK), B kosito ce cbabpxkar u
¢ailioBere Ha JOKYMEHTHTE.

(7) Beexu nokyment B AUC ce BKJII0YBA B MPEMUCKA.
(8) IIpenmckara ce CCTOM OT TPH pasjena:

1. odunmanen - paznen Ha Ipenucka, B KOWTO ca KJIaCUpPaHU:
a) TOKyMEHTHUTE, IPUETH OT aIMUHUCTPALIUATA;

0) JOKYMEHTHUTE, U3/1aIeHU OT KOMIETEHTHOTO JIMIIE MM Ch3J1a/ICHU B a/IMUHUCTPAIMATA ChC
3aBbpIICH LUK Ha 00paboTKa;

B) MOTBBPKACHUCTO 3a IPUEMAHC Ha 3asdBJICHUCTO U C’I)O6HI€HI/Ie 3a HCPCAOBHOCT U HCII'BJIHOTA
Ha HCKaHCTO 3a MNpCeAOCTaBAHC Ha aJIMUHHUCTpATHBHA YCJIyra C YKa3aHUA U CPOK 3a
OTCTPAaHABAHCTO UM

2. BBTpELICH - pa3Jesl Ha NPEnucKa, B KOWTO ca KJIacUpaHU JOKYMEHTH, Ch3/1aJieHU B
aJIMMHHCTpAIIMTA, HO C BCE OIll€ HE3aBbPILEH IUKbBI Ha 00pad0TKa, MOMOIIHH U IPYTH
JTOKYMEHTH, UMaIll1 OTHOLLICHHE KbM TeMaTHKaTa Ha MPeNucKara;

3. KOHTpOJIEH - pa3zel Ha MPENncKa, B KOWTO ca KJIACHPAaHHU caMo JOKYMEHTH, KOUTO ca
M3BaJICHN NIOPaJiu TPEIKa WU Ipyra NpuYrHa OT OQUIIHAIHUS pa3fed.

Y. 5. JlenoBoiHaTa AeHOCT BKJIIOUBA PUEMaHe, IbpBOHavYaiHa 00paboTka, pasnpeeneHue,
perucTpanys ¥ KOHTPOJ Ha JOKYMEHTH, BPBIIAHE HA PETUCTPALMOHEH HOMEpP HA MOJaTens,
NpeoCTaBsiHe Ha CHOpaBoYyHa HH(pOpMaIMs U TEKYLIO0 CbXpaHeHHe. Perucrpanusara ce
M3BBPIIBA HA IPUHIMIIA HAa KapToTeuHaTa peructpanus upe3 PKK B AVIC, HezaBucumo ot Buaa
Ha HOCUTES (€JIEKTPOHEH WIIM XapTHEH).
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6.

npueMaHe, I'bpBOHayajlHa o00paOoTKa, pas3NlpenereHue Ha JOKYMEHTUTE 3a
pe3oMpaHe/TIOCTaBsIHE Ha 3a/1a4a U Ipe/laBaHe;

perucTpanyst ¥ KOHTPOII IO CIIa3BaHE HA CPOKOBETE;

BpPBLIAHE HA PETUCTPALMOHEH HOMEP Ha II0aTeIls;

IIpelaBaHe Ha JJOKYMEHTH, KOUTO HE IOJUIEKAT Ha PETUCTPUPAHE;

NpeJoCTaBsiHe Ha CHpaBouyHa HH(OpMamus BBB Bpb3KA CBHC CHABPIKAHUETO,
PETUCTPUPAHETO U ABUKCHHUETO HA JJOKYMEHTUTE;

TEKYLIO CbXPaHsABaHE HA JOKYMEHTH.

Un. 6. Kaproreunarta perucrpanus Ha JTOKYMEHTHTE CE€ M3BBpIIBA eleKTpoHHO upe3 AUC
nocpenctBoM Perucrparmonno kontposan kapt (PKK).

Y. 7. (1) Beeku peructpupan JOKyMEHT TOJIydaBa PErHCTPAIIMOHEH HHAEKC ChIIACHO Wi 28,
an. 1 or Hapenbara 3a oOmena Ha mokyMmeHTH B anmMunuctparmsta (HOAA).

(2) PKK nHa nokymeHTa chbIbprka HHGopMaIus 3a:

Noogok~whPE

KOPECHOHIEHT - UME U aJpeC;

THUI ¥ BUJI HA IOKYMEHTA;

nH(pOpMaIIKA 32 U3TOTBUIINSA U TOJMUCANINS JOKYMEHTA;
PETUCTPALIMOHEH MHJEKC HA KOPECIIOH/ICHTA;

KpaTKO ONMCAaHMUE HA ChAbPKAHUETO HA JOKYMEHTA,

uMe ¥ paMIIvs Ha JUTHKHOCTHOTO JIUIIE, U3BBPIIAIO PETHCTPUPAHETO;
MpHUKaveH (aiia cbe ChABPKAHUETO HA JOKYMEHTA.

Y. 8. PCFI/ICTpaHI/IHTa Ha JOKYMCHTH BKJIIOYBa:

1.
2.
3.

cb3gaBane Ha PKK 3a nokymenTa B AUC;
IIOCTaBSIHE HA PETUCTPALIMOHEH NI€YaT HAa BXOJAIINTE TIOKYMEHTH, HA XapTHEH HOCUTETT,
PEruCTpaiOHCH MHJACKC Ha JOKYMCHTA U AaTa Ha pErucCTpanms,

Ui 9. He nmojyiexat Ha perucTpupaHe CIeTHUTE BXOSAITN U U3XO/ISIIH JOKYMEHTH U TUCMEHHU
MaTepUalIn:

ko E

MePUOINYHY TIeYaTHU U3aHus (BECTHUIIM, CTIUCAHUS, OIOJICTUHU U JP.);
JIMYHA KOPECTIOHICHIIUs, TPATKU ¢ Haanuc ,,JInuno";

YECTUTKH, TTO3/IpaBICHUS, TTOKaH!, aUIITH U ChOOIICHHUS;

3IpaBHU IOKYMEHTH;

W3BECTHS 32 IOCTAaBSIHE HA JJOKYMEHTH (OOpaTHU pa3MUCKU U Ip.).

PA3JIEJI 11. Uudopmanuonnu odextu B AUC

UYn. 10. AUC nogabpka ChbBKYITHOCT OT CBBP3aHU JaHHU - HHPOPMAIMOHHU OOEKTH, BEPXY
KOUTO KaTo HEeAEIMMHU €IUHMIM ca NMPWIOKUMH (DYHKIMH 1O Ch3JaBaHE, YHUIIOXKABaHE,
yIpaBlieHUE Ha JOCThIA U ApYTH QYHKLIUU.

PA3JIEJI I11. KnacupukanuoHHU cXeMH M HOMEHKJIATypH



Un. 11. KnacudukanuonHa cxema € cxeMa Ha OpraHu3aiusaTa Ha MaCUBHUTE OT IOKYMEHTH U Ha
noctbia j10 Tax B AUC Ha oOmiuHaTa cbriacHo yTBbpAeHaTa HoMeHk1aTypa Ha 1esara ¢be
CPOKOBe 32 CbXpaHsiBaHe B 00muHa Jlom.

Ui 12. Onucanue Ha JOCTHIIA 10 JaHHUTE, moaabpkanu B AUC, ce u3rpax/ia u rnorbpxa B
OTJICTHO TPWJIOKCHHE KbM BBHTPCIIHUTE MPaBHJia HAa OOIIMHATA, KBJETO ce aeduHupa ooy
pexuM 3a gocthn A0 uHpopManuoHHute ob6ektn B AMC mocpencTBoM IOCThMa 0
CHOTBETHUTE KJIACU(DUKAIIMOHHU CXEMHU.

PA3JIEJI IV. BenoMcTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHaTa HOMEHKJIAaTypa Ha BHIOBETE JOKYMEHTH CE€ MOJIBPKA ChC
cpencrBara Ha AVIC.

(2) 3a Bceku eneMeHT Ha HOMEHKJIATypaTa ce MOAIbPKAT CACAHUTE JTaHHH:

YHUKAJICH PETUCTPOB HICHTU(DHUKATOP HA BH]] IOKYMCHT;

HAaMMCHOBAHHE Ha BUJ| IOKYMEHT;

MOSICHCHUE HA BHJ] IOKYMCHT;

HayuH Ha 00paboTKa;

OBJIACTEHO JIMIIE;

apXWBHA CTOWHOCT;

Kinacu(ukanys BBB BEIOMCTBEHAaTa HOMEHKJIATypa Ha CXEMHTE 3a ChXpaHEHHE Ha
JOKYMCHTUTE;

YHHUKAJICH PETUCTPOB UIACHTU(UKATOP HA IPUIIOKECHUE 32 BH3yAIN3aLIUs;

9. oOpa3sen 3a BUJ TOKyMEHT.
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Un. 14. BenomcTBeHaTa HOMEHKJIATypa Ha €Taly OT YCIYTd U MPOIEAypPU C€ MOTIbPKA ChC
cpenctBata Ha AVIC ¢ gaHHM ChIIIacHO M3MCKBaHUATa Ha wi. 55 ot Hapenbata 3a oOmena Ha
AOKYMCHTH B aIMUHUCTpPALIUATA.

Un. 15. BenoMmcTBeHaTa HOMEHKIATypa Ha YCIYTMTE€ U IPOLEAYPUTE CE MOAIBPXKA ChC
cpeactBata Ha AVIC ¢ qaHHU ChIIacHO M3UCKBaHMATA Ha wi. 58 or Hapenbara 3a oOMeHa Ha
JOKYMEHTH B aIMUHUCTPALIUATA.

Un. 16. BegoMcTBeHa HOMEHKIATYpa Ha CXEMHTE 32 CbXPaHEHHE Ha JOKYMEHTHUTE C€ U3TOTBS
U TOAABpXKa 3a JOKYMEHTH Ha XapTHEH HOCUTEJ, IMOJy4YeHH B OOIMMHATA, CBIJIACHO
n3ncKBaHuATa Ha Wwi. 60-64 ot Hapenbara 3a oOMeHa Ha TOKYMEHTH B a]MUHUCTpAIUSTA.

PA3JIEJI V. Cb3naBaHe M IBM:KEeHHE HA €J1eKTPOHHHM JOKYMEHTH

Un. 17. OOmM M3KMCKBaHUS 32 €JIEKTPOHHU JOKYMEHTH.

(1) HoBute nOKyMEHTH c€ CBHCTaBAT CaMO KaTo €JNEeKTPOHHU TOKyMeHTH. M3moms3Bar ce
CTaHJApTHHU OJIaHKU 3a MUCMA, 3allOBEIH, TOKJIQAN/TOKJIAIHN 3allUCKU U JIPYTU JOKYMEHTH,

YIBBPJECHU C HACTOSIIUTE TNpaBUia W OTroBapsmM Ha [IpaBmiaTa 3a HHCTHTYIIHOHATHA
uaentuunoct ( https://identity.egov.bg ).

(2) EnexTpoHHHTE TOKYMEHTH CE Ch3/1aBaT, 00padOTBAT U NMPEIOCTaBAT JaHHU B ChOTBETCTBHE
¢ (QopManu3MpaHUTE OMKCAHHS, BIUCAHU B PETHCTbpa Ha HMHPOPMAIMOHHUTE OOCKTH.


https://identity.egov.bg/

AJMUHUCTpanusTa Cb3laBa, o00paboTBa M MperocTaBs JaHHU B CbOTBETCTBUE C
(dbopmanu3MpaHuTe ONMCAHUs 32 YHU(UIIUPAHH TaHHHU KaTto uMeHa, aapecu, EI'H, JIHY, EMK
U ApYTH, OIPENEICHH OT MUHUCTBPA HA €JIEKTPOHHOTO YIIPaBJICHUE.

(3) 3a cp3maBaHMTE KATO EJEKTPOHHU TEKCTOBH JOKYMEHTH, CIICKTPOHHU TaOJNUIUH U
MPE3EHTAIIMOHHU JIOKYMEHTH € IPETIOPHYUTEITHO JIa CE U3IOI3BAT ClIeTHUTE (popmarTu:

a) PDF, PDF/A (Portable Document Format — [Iperocum ¢opmat 3a TOKyMEHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TexcToBH JOKyMEHTH, Tabauiu u npeseHtanuu ce usnonspa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH Mpu TEXHOJIOTUYHA HEOOXOAUMOCT OT

apyr dhopmar.

(5) [BmxeHrero Ha TOKYMEHTH IIPU ChIVIacyBaHe U nojanucBane ce orpaszssa B ANC ¢ KEIL
PA3JIEJI VI. Perncrpanus Ha nokymentu B AUC

Y. 18. (1) Perucrpanusra Ha JOKYMEHTH B OOIIIMHATA CE H3BBPIIBA B OQHUIHATICH TOKYMEHTCH
perucTsp, noaabpka B cberaBa Ha AVC.

(2) OdunuranHUIT JOKYMEHTEH PErHCThp CE MOJJIbP)Ka OT YII'BJIHOMOIICHHW OT KMETa Ha
oO0IIMHATA JIAIA.

Y. 19. 3a Bceku peructpupan gokymeHT B AUC ce BnucBar:

1. Bpeme Ha BNHCBaHE - aBTOMAaTMYHO T'€HEPHUPAHU JAHHU 32 BpEME Ha M3BBPIICHO
BIIMCBAHC B PCrUCTHPA,

2. W3BBPIIMJ BIMCBAaHETO - ABTOMATHUYHO TIeHEPUPAHU JAHHM 33 UME M CUCTEMEH

UICHTU(PUKATOP Ha CIYKUTE;

YHHUKAJIEH PETUCTPOB HOMEP Ha JOKYMEHT;

JlaTa Ha N0JyYyaBaHe WIIN MOANKCBAHE HA IOKYMEHT;

YHUKaJIeH PEerucTpoB MJICHTU(UKATOp MU HaMMEHOBAaHUE Ha BUJA HAa PETHUCTPUpPAHUS

JTOKYMEHT.
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Un. 20. I/ISB’Lp]_HCHO BOUcBaHe 1Mo 4wi. 19 He MOJIC)KU Ha 3aJIMYaBAHC WJIM IIPOMSHA C
H3KJIIOYCHUEC Ha CITYyJanTEC Ha MOIpPaBAHE HA I'PpCIIKa Ha aAMUHUCTpalHiATa.

Un. 21. (1) JIBWKeHHWETO W TOINMCBAHETO HA W3TOTBEHHUTE JOKYMEHTH CE OCHTYPSiBA ChC
cpencrBara Ha AVC.

(2) UWsrorBeHuTe €NEKTPOHHU JIOKYMEHTH C€ TMOAMKHCBAT OT CBOTBETHOTO IIHUIIE,
unentudunrpano B AUC cbe chOoTBETHATA TITBKHOCT, CTPYKTYPHO 3BEHO, UME U (haMuUIIHs, 3a
,,/I3roTBUI" M ce ChriacyBaT OT APYTH JHIA - CIYXHTEITH MPH HEOOXOAMMOCT, KaKTO U OT
PBKOBOJUTENNTE HA CTPYKTYpPHH 3BEHA CBIJIACHO IIOCTABEHA PE30JIIOLMUSA WM 10 pefx,
omnpenieleH OT MHULMHUPATUSA AAJeH JOKYMEHT CIYXUTel. AJMUHUCTpalusTta Cbhb3JaBa U
MPEeA0CTaBs JaHHU B ChOTBETCTBHE C (popMammu3npaHu onucanus 3a uMeHa, aapecu, EI'H, EMK

U Jp.



(3) CoriacyBaneTo Ha JOKYMEHT € ¢opMa Ha M3pa3sBaHE HAa CTAHOBHUILE 3a ChIJIACHE WM
HECBhIJIaCHE C HETOBOTO ChIIbPKAaHUE.

(4) Ilpu BeBexknane B AVIC Ha cTaHOBHIIE 1O ajl. 3 3abJDKUTEIHO CE€ PETUCTPUPAT BpeME U
aBTOPCTBO Ha BBBEXKIAHETO ChC cpencTBaTa Ha AVC.

(5) Bcuuku cTaHoBHINA 1O JOKYMEHT c€ 0Tpa3siBat B onucanuetro My B AVC u ca BanmuHu 110
OTHOILIEHHE Ha HETOBOTO ChIbP)KAHME, aKO Ca PETUCTPUPAHU C J1aTa, KOSTO € MO-KbCHA OT
JaTara Ha Mocje/lHaTa MpoMsHa Ha ChAbPKAHUETO MY.

(6) Hecpriacue cbc ChabpKaHUETO HA JIOKYMEHT, KOETO BpbILA IIpoOLEAypaTa 0 Heropara
00paboTka Ha MO-paHEH €Tall, Ce 0TPa3siBa B OIMCAHHETO My ChC cpeacTBata Ha AVC.

(7) Cnen mpoMsiHa B ChIbpXKAHHETO HAa O0OpabOTBaH JOKYMEHT, MO KOWTO ca HalpaBeHH
CTaHOBHIIA, CE CUYMUTA, Y€ TE3U CTAHOBMILA HE CE OTHACAT KbM IIOCIEJHATa PEJaKlus Ha
JTIOKYMEHTA.

(8) CranoBwuIIaTa Mo BCUYKHU peJaklMy Ha TOKyMeHTa ce cbxpanssar B AVC.

(9) HelicTBusATa 0 U3rOTBSHE U ChIIACYBaHE HA BCEKU TOKYMEHT ce ynoctosepsBar ¢ KEII B
ANC.

PA3JAEJI VII. UnenTudgukanms Ha ITbKHOCTHH JIAIA M eJIEKTPOHHO MOJINMUCBaHe

Un. 22. 3a mpaBUIHOTO MPOTHYAHE HA JACHHOCTTA MO JOKYMEHTOOOOpOTa - €IEKTPOHEH H
XapTHEH, ce Mpujarar CJIeHUTE U3UCKBAHUS:

1. HpI/I BIIMCBAHC, 3aJIMYaBaHC, U3BJINYAHC, IPCAOCTABAHE U U3IIPAIlIAHC HA JAHHU OT PETUCTBHP
AITBXHOCTHUTE JIMIA, KOUTO H3BHPIIBAT IMOCOYCHUTC I[CleOCTH, ce I/I)IGHTI/I(i)I/IHI/IpaT qpe3
IMpOYNTAaHC HAa YHHUKAJICH I/II[GHTI/I(l)I/IKaTop OT YAOCTOBCPCHUC 3a KBaJ'H/ICI)I/II_II/IpaH CJICKTPOHCH
IO AIIUC.

2. Ilpu ochIecTBIBaHEe HA ACWHOCTUTE 110 Bh3JIaraHe, ChIiIaCyBaHe W OTUYMTAHE HA 33Jauu Ce
U3I0J13Ba KBATM(DULIMPAH €JIeKTPOHEH MOAINUC 3a yI0CTOBEPsIBAaHE HA MHTETPUTET U aBTOPCTBO
Ha HanpaBeHuTe B AVIC enekTpoHHU U3SBICHMUSL.



I'naBa Bropa CnenuuyHu BbTPEUIHN ONEPALMH C JOKYMEHTH
Pa3znen I U3naBaHe Ha XapTHEHO KOIUE OT €JIEKTPOHEH JTOKYMEHT

Yn. 23. (1) Ilpu HampaBeHO M3PUYHO HCKAaHE OT CTpaHa Ha TOJydaTessl 3a M3/1aBaHe Ha
CJIEKTPOHHMS JOKYMEHT Ha XapTHEH HOCUTEN, TOM MoXKe Ja ObJe M3AaJeH KAaTO 3aBEPEHO
KOIKE Ha eJIEKTPOHHUSI OPUTHHAJ, KaTo ToBa ce oroenssBa B AUC.

(2) 3a uenure Ha W3/aBaHE HA XAPTUEHO KOMNME MOJAMMUCHT HAa OINPABOMOIIEHOTO JIMLE B
SNICKTPOHHUS OPUTHHAII CJIEJBa J1a € OT Tuma ,,attached signature* u 1a e oTpaseH u BUIUM B
JOKYMEHTA.

(3) 3aBepkara ce U3BBPIIBA 10 CJIEIHUS HAUMH:

1. Ot peructpupaHusi €JIeKTPOHEH JOKYMEHT C€ paslieyaTBa KOIHUE Ha XapTHEH HOCUTEN OT
CIIY’)KUTEITU C JCJIOBOAHM (YHKIIMH, KAaTO CE WU3BBPIIBA MPOBEPKA A BCHUYKH CIEMEHTH,
BKIIFOYUTCIHO PETUCTPAIMOHHUAT HOMCP U CIICKTPOHHHUAT IMOAIKUC, Ca BUIUMU U YCTUMU;,

2. BppXy XapTHEHOTO KOIKE, Ha BCSIKA CTPAHMIIA, CE TIOCTABS IEMIIeN ,,BIpHO ¢ eJIeKTPOHHO
IIOAIMMCAaHUA OpI/IFI/IHaJ'I“, AaTa Ha 3aBCpKaTa, MMCHA, MJIBXHOCT M MOAINMC HA CIIYKUTCIIA,

HU3BBbPIINJII 3aBCpKaTa.

(4) He ce mocraBst mmevaT Ha JOKYMEHTH Ha XapTHEH HOCHTEIN, KOUTO ca MpeaMeT Ha OOMeH
MEXKY aAMUHUCTPALUH.

Pazgen I1 U3naBaHe HA JOKYMEHT HA XapTHEH HOCUTEJI, KOraTo TOBA ce H3MCKBA OT 3aK0H

Un. 24. (1) JlokyMeHTUTE Ha XapTUEH HOCUTEN C€ Ch3/1aBaT U ChIJIACYBaT KaTO €NEKTPOHHU
TOKyMeHTH upe3 cpeacTBara Ha AVC npu cria3Bane Ha pena, onpenesneH B wi. 8 u wi. 21.

(2) Cnen mpukitoyBaHe Ha chrilacyBarenHaTa npoueaypa B AC Ha onpaBoMOIIEHOTO JTUIE
ce MpeoCcTaBs 3a MOANKUCBAaHE XapTHEH €K3eMIUISIp - KOIUE Ha eIEKTPOHHUS OpUTHHAIL.

(3) B AUC 3aapmkuTeTHO ce 0TOeNA3Ba, e JOKYMEHTHT € H3/1a/IeH KaTO OPUTHHAI Ha XapTHEH
HOCHTEJ, KaTO KbM IIPENUCKATa ce Mpujiara CHETUIT My €JIeKTpOHEH o0pas.

(4) He ce nocraps neyat Ha JOKYMCHTHUTC Ha XapTHUCH HOCHUTCJI, KOUTO Ca MPEAMCT Ha oOMeH
MCKAY aIMUHUCTPALUUTE.

(5) PensT 10 an. 1 - 4 ce mpusara camo 3a MPOIEAYPH, MPU KOUTO 3aKOH U3UCKBA U3aBAHETO
Ha JJOKYMEHT Ha XapTUEH HOCUTEIL.

(6) [Ipouenypute, M3MCKBAIM U3JaBaHe HA JOKYMEHT HAa XapTHEH HOCUTEN, Ce ChIJIacyBar C
MUHHCTBPA Ha €IEKTPOHHOTO YIPaBJICHUE YPE3 MUCMEHO MPEIIOKEHUE, ChABPKAIIO MPABHU
OCHOBaHUS.

Paznea 111 Pe3oJtronnu u 3agaun

Un. 25. (1) ADIMUHUCTpAaTUBHUTE OPTaHHM WJIM YITBIHOMOIIEHHW Juiia HacouyBaT upe3 AMC
MNOJICKAIIUTEC Ha PC30JIUPAHC HOOKYMCHTU CJCA IMOJY4YaBaHCTO HM OT cny>K6aTa 10



peructpanusi KbM ChOTBETHUTE PHKOBOJUTENHN CIPSIMO CTPYKTYpaTa U YTBBPJACHUTE MpaBuiia
Ha aJIMUHUCTpAIUATA.

(2) PoroBogutenute, ype3 AWNC, pe3onupar 3a H3NBIHEHUE KbM CHOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.

(3) C pezononusTa ce ONpeaeNsIT U3MBIHUTEIUTE, BUABT Ha 3a/ladaTa U CPOKBT 32 HEHHOTO
M3IBJIHEHUE, KAKTO U IIPUOPUTETHT.

(4) HeiictBusra o aint. 1 u 2 ce ynocroBepsiaT B AUIC ¢ kBanudumupan eJIeKTpOHEH MOIITHC.

(5) M3npaHeHWETO WM TPHUKIIOYBAHETO Ha pe3oiorus/3amada ce orpaszsiBa B AUC u ce
YIOCTOBEPsIBA ¢ KBATM(UIIUPAH €ICKTPOHEH TTOIITHC.

Pa3nea IV CbxpaHeHue Ha eJ1eKTPOHHHM JOKYMEHTH

Un. 26. (1) EnekTpoHHO MOANMUCAaHUTE TOKYMEHTU C€ ChXpaHSIBaT B CPOKOBETE, KOUTO ca
oIpeziesieHU B HOPMAaTHUBHATA ype0a 3a ChUIUTE JOKYMEHTH, Ch3/1aJIeHH Ha XapTUEH HOCUTET.

(2) CpxpaHeHHETO Ha €JIEKTPOHHUTE TIOKYMEHTH c€ U3BBPILBaA chC cpeacTBara Ha ANC.

(3) CpoxsT 3a chXpaHEHHE Ha CIEKTPOHHO MOJMUCAH JOKYMEHT MOKe Aa Ob/1e PO IBIIKEH 10
pena, 1Mo KOWTO € ONpeIeIicH.

I'naBa Tpera Pa6ora ¢ BXoasil ¥ BbTPEIIHU J0OKYMEHTH
Pa3nea I Illpuemane u nbpBoHa4Ya/IHA 00pad0TKa HA BXOASIIH JOKYMEHTH

Ui, 27. BXoasmnm JOKYMEHTH ca Te3H, PEJOCTaBeH! B MECTaTa Mo Wi. 2, aJl. 4 Ha XapTUEH WIIH
npeHocuM Hocuten (paamr mamer, CD/DVD) nian nocThnuiau upes:

oduimageH UMENI aipec Ha aIMUHUCTpALUITA, OOSIBEH Ha CalTa;
ye0 mopTai ¢ GopMyIspH 3a 3asBICHUS U CUTHAIIN;

Cucrema 3a curypHo enektpoHHo BpbuBaHe (CCEB);

Cucrema 3a enektponeHn oomeH Ha cbobmenus (CEOC);

JPYTH eICKTPOHHU KaHAIH, YTBHPJICHU ChC 3aI0BE]] HA KMETA,

IO TOIIaTa WK Ype3 KypHep.

ocoarwnE

Y. 28. (1) [IspBoHavanHaTa 00paboTKa Ha BXOASIIA KOPECIIOHACHIINS U MaTepHaIH, KOUTO Ce
MIPEOCTABAT HA XapTHEH HOCHUTEN BKITIOYBA:

1. mpoBepka Ha MPaBUIIHOCTTA Ha aJpeca BbPXY JOKyMEHTa/IpaTKaTa - aipecupaHa Jiu 1o

KOMITETEHTHOCT;

MIPOBEpPKA Ha 11€J0CTTA Ha MOIIEHCKUS IUIHK WU ONIaKOBKAaTa;

MIPOBEpKa 3a HAIMUUE Ha MOCOYEHUTE KaTO MPUIIOKEHHUS TOKYMEHTH.

4. mpu nurca Ha TPUIOXKEHHUs O T. 3, W3MpallaHe Ha OTKa3 OT pPEerucTpaius, c
M3KJII0YEHNe Ha JJoKyMeHTuTe 1o [Ipunoxenue 1, KouTo mojuiexar Ha 3abJIKUTEITHO
BOJICHE Ha XapTHS 10 3aKOH.

wmn
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(2) IorpemHo agpecupaHuTe MUCMa U MaTepUANIH/NPATKUA Ce€ BPbBILAT HepasleyaTaHd Ha
MIPUHOCHUTEISI, ChOTBETHO - MOMICHCKUTE CIY>KUTEIH.

(3) Ilucma u marepuanu ¢ Haanuc ,,JInuHo" ce mpegaBaT Ha MOCOYCHUS B aJpeca MmosrydaTel
IIPH CIIa3BaHe peJia, MOCOYCH B Wi. 9, T. 2. Bxoasmmre OKyMEeHTH 110 WI. 9, T. 2 MOXe 1a ObaT
pPETUCTPHUPAHU CaMO, aKO KOPECIOHJCHIIUATA C€ OTHACS JO JNEeHHOCTTAa Ha OOIIMHATA, CIeN
TSAXHOTO MpeaBaHe OT IMOJyJaTess 32 PErUCTpUpaHe.

(4) He ce pasmevarBar, HO ce perucTpupar odepTH IMOJydeHH B XOJa Ha MPOLEIYypPH IO
BB3JIaraHe Ha OOIICCTBEHH MOPBHUYKH, CHIVIACHO M3MCKBAaHUATA HA 3aKOHA 3a OOIIECTBEHUTE
MOPBHYKH.

(5) Ilpu monaBaHe Ha JNOKYMEHTH 3a y4acTHe B KOHKYPCH, OOSIBEHHW IO pela Ha 3aKoHa 3a
IbpyKaBHUS ciyxuTen win Kojekca Ha Tpyna, ce perucTpupar camo 3asiBJICHUs, KbM KOUTO ca

IMPHUIIOKCHU BCUYKU IMOCOUYCHU B TAX JOKYMCHTH.

Y. 29. (1) JlokymeHTHTE, IOJAICHU TI0 EICKTPOHEH BT, C€ MPUEMAT OT JIUIA, OIPEICIICHN
ChC 3aroBe]] Ha KMEeTa Ha OOLIMHATA.

(2) Bxogsmure enekTpoHHHU TOKyMeHTHU ce peructpupar B AUC.

(3) Ha nenoBogno peructpupane B AUC noiexxar BCHYKUA BXOAIIN JOKYMEHTH, MOTy4YEeHU
4pes:

a) CEOC;

0) CCEB;

B) €JIEKTPOHA TOIIIA;

r) Enunen moprait 3a 1OCTHII 10 €IEKTPOHHU aIMHHHUCTPATUBHH ycayrd (Www.lom.bg);
1) APYTH €JIEKTPOHHU KaHAllH, YTBbP/ICHHU ChC 3al0BE/] HAa KMETA.

(4) PerucrpanusTa no ai. 3 ce U3BbpIIBA ClIe] IPOBEPKA 3a PEIOBHOCTTA IO pena Ha [naBa
mecra, Pasnen 1. Ilposepka 3a penosroct ot HOJIA, ocBeH ako B 3aKOH HE € OIpPENEICHO

JIpyTO.
(5) 38.5[BJ'ICHI/IC 3a CJICKTPOHHA aIMUHUCTPATHBHA YCJIyra OT (1)I/I3I/I‘-IGCKO Jmne, rmogaacHo CIIC
KaToO 3adABUTCIIAT € I/I)ICHTI/I(l)I/IHI/IpaH CbC CpeJICTBO 3a e.]'IeKTpOHHa I/I)IeHTI/I(l)I/IKaHI/Iﬂ C HUBO Ha

OCUTYPCHOCT, KOCTO € pPaBHO HWJIM IMO-BHUCOKO OT HHBOTO Ha OCUT'YPCHOCT Ha YyCJIyrara,
OIMPEACIICHO OT JOCTaBUMWKa, CC CMATA 3a MOAIMUCAHO.

(6) Ilpu HanmMume Ha HEPEAOBHOCTH, C M3KIIOYEHHME Ha CIy4yauTe MO al. 5, ce u3lparia
€JIEKTPOHHO CHOOIIEHHE 32 OTKA3 OT PErucTpalys U IPUUNHHUTE 32 TOBA.

Y. 30. ,HBI/I}KeHI/IeTO Ha CJICKTPOHHUTEC JOKYMCHTHU, BKIIIOYHUTCIHO U BB3JIAraHETO Ha 3aJa4u
IO T4X, C€ U3BHPIHIBA CAMO IO CJICKTPOHCH BT, CbC CPEACTBATA HA ANC.

Un. 31. (1) BxoxpsmuTe TOKyMEHTH Ha XapTHEeH HocuTen ce peructpupat B AWC.
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(2) Ha nmemoBomno peructpupane B AWC momyiexaT BXOIAIIMTE AOKYMEHTH Ha XapTHEH
HOCHTE, MOJTYYEHHU Ype3 pa3IMuHi KOMYHUKAIIMOHHHU KaHAJIU:

a) 1momuia;

0) Kypuep;

B) Ha pbKa OT TPaXKJIaHH;

') KyTHHY 33 CHTHAIIM 32 KOPYIIIHSI U 32 CHTHAIIU M TIPEUIOKEHUS Ha TPasKJaHH.

(3) Benuku peructpupanu JOKyMEHTH Ha XapTHEH HOCHUTEI IO all. 2 ce CKaHUPAaT Ype3 CHEMaHe
Ha eJEKTPOHEH o0pa3 OT XxapTHeHHusi opuruHai u ce BbBexaar B AUC, ¢ uskimoueHue Ha
nokymeHTtute no Ilpunoxenue 1, 32 KOUTO 3aKOHBT U3UCKBA ChbXPAHEHHUE CaMO Ha XapTHEH
HOCHTEI.

(4) II51HOTO ¥ TOYHO CHOTBETCTBUE HA CHETHUS CJIICKTPOHCH O6p33 CbC CHEMAHUA JOKYMCHT I10
an. 3 ce YAOCTOBECPABA C CJICKTPOHCH INOAIHNC HA CIIYXXUTEIIA, U3BbPUINIT CHEMAHCTO.

(5) EnexTpoHHMST moamuUc 1o aj. 4 1a € OTpa3eH U BUIUM B IOKyMeHTa, BbBenieH B AVIC.

(6) Cnen u3BbpIIBaHE HA JACUCTBHUATA MO Al 3 M all. 4 TOKYMEHTHTE 1O aj. 2 ce BPhIIAT Ha
MojaTess, ¢ U3KJII0UEHUE Ha!

1. noxymenture mno Ilpunoxenue 1, KOMTO ce ChbXpaHSBAaT KaTO OPHUTMHAIM CBIJIACHO
HOPMAaTHBHUTE U3UCKBAHUS;

2. TOKyMEHTH, 32 KOUTO CIIE[[HaJIeH 3aKOH U3MCKBA ChbXPAaHEHHE Ha OpPUTHHAIL.
Pasnea II PaboTa ¢ BbTpEIIHM JOKYMEHTH M TSIXHATA perucTpanus

Un. 32. Benuku BBTpEIIHU JOKYMEHTH ce m3roTBaT B AVC, ¢ M3KITII0YeHne Ha IOKyMEHTH, 3a
KOUTO TOBa € HEBB3MOXKHO IIOpaaM THUIIA, XAPAKTEPa, CHABPKAHUETO U BHAA Ha TE3U
JOKYMEHTH.

Un. 33. Beuuku cinyxeOHU MucMa, CTAHOBUINA, JOKJIAQIHU WU JIPYTH BBTPEIIHU TOKYMEHTH
BBTPE B aJMUHUCTPATUBHUTE 3BEHA CE€ W3IOTBAT M perucrpupar au4yHo. Hacousar ce 1o
cboTBeTHUS ciayxuten uype3 AVC kato nprkadeH Ui CKaHupaH Gailsl OT CITy)KUTeNs, U3TOTBUI
JOKyMEHTa. BpTpelHy nm1cma oT €JHO aIMUHUCTPATUBHO 3BEHO 10 APYrO C€ MOAIUCBAT U OT
pPECOpPHHUS pPbKOBOJUTEI IO ChIIATa MPOIEAYPa U C€ HACOUBAT KbM JIMIETO 110 KOMIETEHTHOCT.
Coy)uTenar, crapTupan BbTPEIIHUS JTOKYMEHT, CIEAM 3a JIBMKEHHUETO MYy M IPHUKIIOYBA
3a/layara cieJl U3IIbIHEHUETO U B CPOK ¢ Oenexka Mo mpukiIouBane u kiacupane B AVC.

Un. 34. Vckanusra 3a MpeIocTaBsiHe Ha JOKYMEHTH, KOMUS OT JOKYMEHTH U CIIPABKH, ChC
CHOTBETHOTO OCHOBAHME 3a TOBa, C€ H3Mpamar A0 MOMCKAJOTO JIMIE C MOAIMUC CaMoO Ha
JUIBKHOCTHOTO JIMIIE, M3ITBIHKUTEN 1o nipenuckaTa upe3 AVC. MckaHusTa 3a peiocTaBsHE HA
JTOKYMEHTH cTaBa ¢ otOemsn3Bane B AMIC oT KOro u KakBO € MOMCKaHO, CPOK 3a MPEICTaBsIHE,
KakTo ¥ npukioyBaneto i B AVC ¢ 6enexka o u3MbJIHEHHETO.

Y. 35. Peructpanusra Ha BbTPEIIHU JOKYMEHTH OT paboTHH foKyMeHTH B AVIC BKITI04Ba:
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1. mpernmen Ha cw3gagenuss B AMC BbTpemeH IOKYMEHT B EIEKTPOHEH BHI:
KOPECHOH/ICHT, BU/I U TIPOBEpKa Ha (paiiIoBOTO ChIbpKAHNE HA JOKYMEHTA U HAJTMUNE
Ha BCUYKU M30POCHH IPUIIOKECHNS;

2. BBBEXJAHE/TIPOBEPKA M peAaKIMs Ha BbBeAeHa HH(OPMAIHs OTHOCHO THIIAa U BHIa Ha
JIOKYMEHTa, KpaTKO ONHCAHUE, KOPECIOHACHT, HAYMH Ha IpeJaBaHe Ha JOKYyMEHTa,
M3TOTBUJI, ChIIACYBAJIM U TOJIHCAT JOKYMEHTA;

3. TeHepHpaHE Ha PErHCTPALMOHEH WHJIEKC, HaHAcsSHE HAa WHAEKCAa M TOANMCBAHE Ha
JTOKYMEHTa OT OTTOBOPHOTO JIMIIE.

Paspen I1I Perucrpanusi Ha BXOASAIIHM JOKYMEHTH

Un. 36. (1) Jlunata mo wi. 2, an. 3 pasmpeneisaT BXOISIIUTE JOKYMEHTH M MaTepualu U
OTIPECIIAT PErHCTPAIIMOHHUS WHICKC, C KOWTO TPsiOBa Ja ObJEC PETUCTPHPAH JTOKYMCHTBT.
Perucrpupanero Ha JTIOKyMEHTHTE CE MU3BBPINBA 110 peja Ha . 8.

(2) Peructpupanute noxkymentu ce renepupar B AUC kbM CHOTBETHHSI PETUCTPALIMOHEH
WHJIEKC.

Un. 37. (1) Ha perucrpanus mojyiexxar BCHYKA JOKYMEHTH, C U3KJIIOYCHHUE HA TTOCOYCHHUTE B
. 9.

(2) Beruuku BXOAsIIM JTOKYMEHTH, HE3aBUCHUMO OT HayMHA Ha TAXHOTO IMOCTBIIBaHE, CE€
peructpupat B AUC u ce HacouBar, pezonupar 1 ooOMeHsT camo upe3 AUC, ¢ u3kimoueHmne Ha
nokyMmenTtute 1o Ilpunoxxenue 1, KOUTO ce OOMEHST Ha XapTUEH HOCUTEIL.

(3) Beuuku ciyxutenu ca JUITbKHU J1a pabOTAT caMO C PErHCTPUpPAaHU JTIOKYMEHTU WM Ja He
JIOTIYCKaT JBUKEHHE Ha JJOKYMEHTH Ha XapTHEH HOCUTEN MEKIY aJIMUHUCTPATUBHUTE 3BEHA,
0e3 /1a ca oTpa3eHH pe3ononunTe BbpXy Tsax B AUC.

(4) Ilpu noaBaHe Ha TOKYMEHTH Ha YYK]l €3UK:

1. ako ce kacae 3a MeXJlyHapoJHa KOPECIIOH/ICHIIUS - PETUCTPALUs Ce U3BBPIIBA, KaToO Ce
npuiiara HeopuIaieH NpeBoj (aKo € MPUJIOKEH OT MOJATelNs) U ¢ perucTpupar mo
pena Ha ui. 8

2. aKo He ce Kacae 3a MeXIyHapOJIeH OOMEH - JOKYMEHTHT MOJKE JIa C€ PETUCTPUPA, HO ce
M3HCKBA IPEBOJI OT MOJATENs B CPOK, IIOCOUYEH B YBEIOMIICHUETO 32 HEPEAOBHOCT.

Un. 38. (1) Texyma o6paboTka:

1. B AUC ce cp3gaBa, moaabpka M aKkTyadu3upa LHEeTuaT WHPOPMAIIMOHEH MachB Ha
perucTpupaHuTe Npenucku. U3rorBeHuTe BTPEIIHN, MEXKIUHHHA CBBP3aHU IOKYMEHTHU
3aIBJDKUTEITHO CE€ MPUKPETBAT KaTo MpUKadeH (aiil KbM ChOTBETHHS BXOIAII] HOMEP B
aJIMMHHUCTpaTUBHO-UH(pOpMalmoHHata cucrema. CrpaBka 3a JBIDKEHHETO Ha
pPErUCTpUpPAHUTE TOKYMEHTH W CPOKOBETE 3a M3IIBIHEHHETO UM C€ H3BBPIIBA IO
HE0OXOIMMOCT U CJIe]] pa3opekIaHe Ha IPEKUsl phbKOBOJIUTET;

2. ¢ AUC ce momabpika METUAT JOKYMEHTO000poT. CITy)KUTEITUTe Ha Pa3IMuyHA HUBA B
aMUHUCTpAIUATA, CHIJIACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJbJDKEHH caMHu Ja
U3BBPUIBAT JOMBIHUTEIHO PETHUCTPUPAHE HAa IMOPOACHUTE NPU H3MBIHEHHETO Ha
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3a/layiTe HOBM 3aJlayd W JIOKYMEHTH MO MpemnucKaTa U OTYUTAT U3IBIHEHHETO ChC
ChOTBETHUTE OCIIEIKKU,

3. CHYXUTeNsT, 00paboTUi JOKYMEHTUTE MO T. 2, TM HacouBa KbM CJeABallus
u3mbIHUTEN/U3mbHITenH upe3 AUC.

4. 3a BCEKM JIOKYMEHT, C KOMTO 3amoyBa MpPeJOCTaBIHETO Ha aMUHUCTpAaTUBHA yCIyra
WJIU Ce MHUIIMUPa MpoIeaypa, ce cb3aana npenucka B AUC;

5. Mpemuckara ce ChbCTOM OT TpU paszjelna - opulualeH, BbTPELIeH U KOHTPOJIEH, KaTo
BCEKH pa3/iell ce MPECTABs ChC CIUCHK OT BPb3KU KbM A0KyMeHTH B AUC;

6. Ilpu oOpaboTka Ha TOKYMEHTH e Mpujiara NpUHLIUIBT Ha €JHOKPATHOTO ChOUpaHe Ha
JIAHHU - CITY’)K€OHO ce ChbOMpPAT JaHHU OT APYT'H aIMUHUCTPALIUU BMECTO J]a C€ M3UCKBAT
OT 3asIBUTEJIS.

7. B oduumanHus pasgen ce Kiacupar JOKYMEHTHTE, MPUETH OT aJIMUHHCTpALUATa, U
JOKYMEHTHUTE, U3/1aJIcHN OT a[IMUHUCTPATUBEH OpraH.

(2) Ilpenu u3BexmaHe HA TOKYMEHTHTE CE€ M3BBPILBA CleHATAa 3abJDKUTEIIHA MPOBEpKAa U
JIEUHOCTHU:

1. mamume nu ca BCHYKW aTpuOyTd 1o odopMsiHE Ha M3XOAAIIMS JOKYMEHT CHITIACHO
M3HCKBaHUATa Ha MHCTpyKIuATA 32 0pOpMsIHE Ha KOPECTIOHICHIINS;
2. HaJIWIE M ca HEOOXOAUMUTE MPUIIOKEHUS KbM OCHOBHUS JTOKYMEHT.

Un. 39. (1) JocTbn 10 €IEKTPOHHUTE JOKYMEHTH, IPEMUCKN U HOMEHKIaTypHu aena B AVC
MMar:

1. KMETBT U 3aMECTHUK-KMETOBETE;

2. CeKpeTapsAT Ha OOlIMHATa;

3. CUCTEMHUAT aJMUHUCTPATOp U aaMuHucTparopute Ha AVC;

4. CITY’)KUTEIH, OTIPECTICHH ChC 3all0BE], YUUTO UTHKHOCTH U3UCKBAT CITY)KEOEH JTOCTBII.

(2) Bceku ppKOBOAUTEN UMa TOCTHIT AO:
a) TOKYMEHTH U TPEIUCKH, Ch3/aJICHH B HETOBOTO 3BEHO HJIM IIPEXBBPIICHU KbM HETO;

0) HOMEHKJIATypHH JieNa ¢ KilacuuuupaHy NPEenucKy 1Mo MHAEKCH, CBbpP3aHu ¢ JEMHOCTTa Ha
3BEHOTO.

(3) Ilpeacenarenure Ha KOMUCUHN/PAOOTHH TPYMHU - O PE30JIMPAHUTE MPENUCKU/TIOCTABEHU
3aJla4yM 3a ChOTBETHATa KOMUCHS/pabOTHA rpyma.

(4) CJ'Iy)KI/ITe.HI/ITe UMatT JO0CThII A0 NOKYMCHTH, 110 KOUTO UM € BBH3JIOKCHA 3aa4d, KaKTO U N0
AOKYMCHTH, KOUTO Ca UM H€06X0,Z1HMI/I BBbB BPBb3Ka C UBIMMBJIHCHUE HA BB3JIOKCHA KOHKPCTHA
3aJgada

(5) Beeku ciyxuten e JUTbKeH MPH MOJI3BaHe Ha OTMYCK, KOMAaHAMPOBAHE WU MPU OTCHCTBUE
oT pabora 1o Apyra NmpuurMHa na aajae mbiaHoMomHo B AVMC Ha 3amecTBamusi ro, ¢ L€
OCUTYpSIBAHC MU3MBJIHCHUCTO HA IOCTABCHUTC 3alavu. JIngHoTto YII'BJIHOMOIIIABAHC CC
u3BbpuIBa upe3 ANUC.
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Ui 40. Peructpanusata Ha BXOJSIIN JOKYMEHTH Ha XapTUeH HocuTen ce u3BbpiiBa B AVIC u
BKJIIOYBA:

1. npoBepka B AUC 3a Hanuuue Ha NPEIXOJHU PETUCTPUPAHU JOKYMEHTH, Kacaellu
€/lMH/eIHa U ChLI/ChIIa BBIIPOC/TEMa U 00pa3yBaHe Ha Mpenucka. Bcuuku JoKyMeHTH
Clle]l MWHULMATUBHUS CE€ Cb3JaBaT KaToO HEroBM IOJYMHEHW U II0JIy4aBar
perucTpalioHHMsI HOMEp Ha MHULIMATUBHUS JOKYMEHT U JjaTa Ha perucrpaunus. He ce
JIOIIYCKa Pa3KOMILIEKTOBAHE Ha MPEMUCKU M PErMCTpUpaHe Ha JJOKYMEHTU OT €JHa U
ChlIja MIPENUCKa 0] pa3IuYHU HOMEPA;

2. TpoBepKa 3a HAIUYME HA OINUCAHUTE TPUIOKEHUS, KAaTO KOHCTAaTUPAHUTE
HECHOTBETCTBUS C€ OTOEIS3BAT B MoJe ,,JlompaauTenna nagopmanus” Ha AUC;

3. ce3gaBane Ha PKK B AUC;

4. ckaHUpaHe Ha JOKYMEHTa C [IOCTaBEH PErMCTPaLlMOHEH HOMEp U NMPHUKAuYBaHE KbM
cb3ganenus B AUC nokyMeHT;

5. I'BJIHOTO M TOYHO CHOTBETCTBHE HA CHETHS EJIEKTPOHEH 00pa3 ChC CKAaHHPAHUS
JOKYMEHT C€ YIOCTOBEpsBA C C€IEKTPOHEH IOAIUC HA CIIYXKUTENs, W3BBPIINI
cHeMaHeTo. EJNeKTpOHHUAT NOAIKC € OTPa3eH U BUAUM B IOKyMEHTa, BbBeaeH B AVC.
6. cien U3BBPILIBAHE HA JICHCTBUATA [10 CKAHUPAHE U YJI0CTOBEPSIBAHE, TOKYMEHTHUTE Ce
BPBILAT HA MOZJATENA, OCBEH aKO B 3aKOH HE € OIPEIENICHO IPYrO U CE IPENOCTaBs

BXOJAI HOMEP Ha MOAAaTECIIA,

7. HacoyBaHe Ha peructpupaHutre JokymMeHTH upe3 AMC KbM CbOTBETHUTE
JUI'b>KHOCTHHU JIUIIA 33 IOCTaBsIHE HA 3aja4a.

Un. 41. Peructpanusrta Ha JOKYMEHTH B el1eKTpoHeH Buj, nonydenu upe3 CEOC, CCEB u ot
JPYTH PETUCTPaTypH, C€ U3BBPIIBA IPU Ca3BaHE Ha CIEIHUS pe:

1. npernen Ha MOJy4EeHUTE €IEKTPOHHU JJOKYMEHTH B CbOTBETHUTE Pa3/ieliu;

2. Tperyie] Ha TOJNYYeHOTO (HalIoBO ChIbpPKAHUE M KOPEKIUS/TIOMBIBAHE HA
uH(popMmalus B oine ,,OTHOCHO" ¥ BUJ Ha JTOKYMEHTa, aKO € HE0OXO0AUMO;

3. mpoBepKa 3a HAIMYKME Ha ONKCAHH TPWIOKEHHUS BBB (ailIoOBOTO chAbpkaHue. B
CIIy4auTe, KOraTo JTUTCBAT MPUIIOKEHHUS, OMICAHU BbB (DalIOBOTO ChIbpPKAHHE TOBA
ce oTOeIsI3Ba B TEKCTOBOTO ToJie ,,JlombaauTeHa nHbopmarus' Ha AVC u ce oTka3Ba
perucTpaunus;

4. cBBp3BaHE Ha IOKYMEHTA KbM ChOTBETHATA MPEMUCKa (aKo € HE00X0UMO);

5. peructpanus Ha JOKYMEHTa;

6. HacouBaHe Ha qokyMmeHTa upe3 AVC 3a mocTaBsiHe Ha 3a/1a9a.
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Ui 42. TlocThnuauTe eNeKTPOHHU NoKyMeHTH, moanucanu ¢ KEII ce 3ama3BaT B OpuruHagIHus
¢dopmar, B KOHTO ca MONy4yeHH, KaTO (PU3MUECKUAT HOCUTEN (aKO MMa TaKbB) OCTaBa 3a
ChXpaHeHHE B OOLIMHATA, B 3BEHOTO 10 U3TOTBSHE.

Ui 43. Ciienn perucTpupaHeTo Ha TIOJIYYEH EICKTPOHEH JJOKYMEHT, C€ M3ITpalila MOTBbPXKICHHE
JI0 TIOJIaTeNsl HA ChOTBETHUS JJOKYMEHT, 32 HETOBOTO IMOJIy4aBaHe, ChIJIACHO M3MCKBAHMTA Ha
1. 34 ot 3EVY.

Pasznes IV Pe3osimpane u npenaBane Ha BXOASIIIM JOKYMEHTH 32 M3IIbJIHEHUE

Un. 44. (1) KmeTsT Ha 00IIMHATA, 3aMECTHUK-KMETOBETE U CEKPETapsi, KbM KOUTO ca HACOUCHH
MOJICKALIUTE 32 pE30JIMpaHe JOKYMEHTH, ca ITBbKHU J1a TH PE30JIUPaT ChoOpa3HO GYHKIUUTE,
periiaMeHTHpPaHu OT Y CTPONCTBEHUSI TPaBUIIHUK Ha OOIIMHATA U J]a TH HACOYaT 3a U3ITbIIHEHNE
B JICHS Ha MOJIy4aBaHETO UM, WM Hall-KbCHO Ha CJIeBalIMs pabOTEeH JIEH.

(2) He ce OIIPCACIIA CPOK 3a UBIMIBJIHCHUE HAa JOKYMCHTUTE C IIOCTABCHA 3a/lava ,,3a CBCI[CHI/Ie".

Un. 45. JIunara no ui. 44, an. 1, oTpa3siBar mocraBeHara 3ajiaya Ha PbKOBOJIUTEINS U CPOKa 3a
m3nbiiHeHue B cboTBeTHaTa PKK Ha moxymenTa B8 AUC.

UYu. 46. (1) Pe3onupanute JOKyMEHTH/TIOCTABCHUTE 3a/1a4H CE MPEOCTABST 32 U3IIBIIHEHHE HA
CBOTBETHOTO JUThKHOCTHO Jutie upe3 AVC.

(2) Koraro ¢ mnocraBeHara 3ajaya ca OIPENEICHH 3a M3I'BJIHUTEIM IIOBEYE OT €IIHO
JUI'B)KHOCTHO JIMIIE, PE30JIMPALIUIT BIUCBA HAa IBPBO MSACTO JIBKHOCTHOTO JIMIE, KOETO
opranu3upa paboraTa MO TpenucKaTa M OTroBaps 3a M3MBIHEHHETO Ha CpOKa W/WIN
U3TOTBSHETO Ha 0000IIEH JOKJIa/l/0TTOBOP/CTaHOBHUIIIE.

I'naBa 4yerBbpra PaGoTra ¢ u3X0ASIM [JOKYMEHTH, Cbh3IaJeHH OT JAeHHOCTTa HA
CJLY’KUTEJINTE

Paznen I O61mu npaBujia 3a chbCTaBsiHe HA U3XOASIIIM JOKYMEHTH
Un. 47. (1) U3xonpamuTe TOKyMEHTH C€ ChCTaBAT Ha OJaHKa Ha OOIIMHATA.
(2) IlpaBo na moamucBaT KOPECMOHACHIIMS IO BHHIIHU aJpecaTH UMar:

e KMe€Ta Ha OOIIMHATA;

e 3aMECTHHK-KMETOBETE;

e CcekpeTaps Ha OOIIMHATa;

e TJIaBHUS apXUTEKT;

e JIMIIATA IO WI. 2, aJl. 3 ONpeIeNICHU ChC 3allOBE/] Ha KMETa Ha OOIIMHATA.

(3) Msmpamraneto Ha W3XOASAIIM JOKYMEHTH, Ha XapTHEH HOCHUTEN, TO TIOMa WJIM 4Ype3
KypHepcka ciiy’k0a ce W3BBpIIBA OT CIYXKHUTEI/W OMpeAeNieHH ChC 3aloBe]l Ha KMeTa Ha
oOmmHara.

Un. 48. (1) Becexu mopsiexaril 3a H3roTBsSHE TOKYMEHT, HE3aBUCUMO OT TOBA JJAJIU € Ha XapTUEH
HOCHUTEN WM B €JIEKTpOHEH BUI, ce peructpupa B AC kaTo paboTeH u mojydaBa pabOTeH

HOMeEp.
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(2) Bcexku cinyxuten orpassiBa B AVC u3BBPIIEHOTO OT HEro JCHCTBHE IO Ch3JaBaHE,
ChIJIaCyBaHe, MOANMCBAHE, 0J00psSABaHE HA JOKYMEHTA.

(3) B cmyuauTe KOraTto mpoeKT Ha JOKYMEHT € MOJIY4YeH OT JHIe 1mo wi. 2, ai. 3, upe3 AUC u
CBIJIACYBAaHETO TPSAOBA J]a MPOABIKU B OOIIMHATA, OTTOBOPHHUSAT CIYXKHTET OT KOMIICTEHTHATA
AUPCKOUA T'O IOCTaBs B HOB pa60TeH AOKYMCHT, C BCUYKH BCYC IMMOCTABCHU CHIJIACYBATCIIHU
MOJIMCH, W TPOJBIDKaBa ChIJIaCyBaTeIIHATA TMPOLEAYpa W MOJMUCBAHETO B OOIIMHCKATA
AIMUHUCTpAlU.

Y. 49. Cp3naBaHeTo, ChIIIACYBAHETO, MMOANKUCBAHETO, 0100PSIBAHETO M 0OOMEHA Ha IOKYMEHTH
ce U3BBPIIBA IIPH CHa3BaHE HA ClIeHATA TEXHOJIOTHYHA MOCIEA0BATEIHOCT:

1. ompenensHe BUJa U TUIA HA IOKYMEHTA;

2. cb3naBaHe Ha gokymeHTa B AUC;

3. mpuKayBaHE HA HOBWS JOKYMEHT KbM HOMEpa Ha MHUIMATHUBHHS JOKyMeHT B AVIC u
HacouBaHeTo My upe3 AWC 3a ogoOpeHue, chriiacyBaHe WU 3a MOJIINUC;

4. uW3BBpIIBaHE HA ChIVIacyBaTenHa mpouenypa upes AUC;

5. moanucBaHe Ha AokymeHTa B AVC;

6. permcTpupaHe Ha U3TOTBEHUS JOKYMEHT;

Y. 50. (1) lokyMeHTUTEe Ha XapTUEH HOCUTEN C€ Ch3/IaBaT W ChITIACYBAT KATO €IECKTPOHHU
JOKyMeHTH upe3 cpenctBara Ha AVIC, mpu cna3zBaHe Ha peqia onpe/esieH B wi. 8. JlokymeHTure
110 HpI/IJIO)KeHI/Ie 1 ce Chb3JlaBaT MMbPBUYHO HA XapTHUCH HOCHUTCII, KOTAaTO HOPMATHUBCH aKT I'0O
W3HCKBA.

(2) Cnen npukiroYBaHe Ha chIylacyBarenHaTa npouenypa B AMC, Ha onpaBOMOIIEHOTO JIMLE
ce MpeaocTaBs 3a MOJIMUCBAHE XapTUEH €K3eMIUISp - KOMHE Ha eNeKTpOHHus opuruHai. Ha
ONPaBOMOLIEHOTO JIMLE C€ MpPEeNoCTaBs 3a MOANMCBAHE XapTHEH €K3EMIULIp, KOWTO
MIpe/ICTaBIsIBa OPUTHHA.

(3) B AUC 3apbmxuTenHo ce 0TOensA3Ba, e JOKYMEHTHT € U3/1aJIeH KaTo OpUTMHAJI Ha XapTHEH
HOCHTEJ, KaTo KbM IpenKcKaTa ce npujara CHETUs My eleKTpoHeH o0pa3. [Ipu qokymeHTu no
[Tpunoxxenue 1 XapTUEHUSAT OPUTHHAN C€ ChXPaHIBA JABITOCPOYHO CHIVIACHO HOPMATUBHUTE
CPOKOBE.

(4) He ce mocraBs meyar Ha JOKYMEHTUTE Ha XapTUEH HOCHUTEN, KOMTO ca MpeMET Ha 0OMeH
Mexny aaMMHMcTpanuure. He ce mocraBs medar, ¢ HM3KIIOUEHUE Ha JIOKYMEHTHUTE I10

[Ipunoxenue 1, 3a KONTO HOPMATUBEH AKT U3UCKBA IeYar.

(5) EHCKTpOHHO HU3TOTBCHUTC JOKYMCHTH CC ChITIACYBAT U MOAINCBAT B CJICKTPOHCH (I)opMaT C
CJICKTPOHCH IOAIHNC, C UI3KIIIOYCHHUEC HAa TOKYMCHTUTC HAa XapTHUCH HOCUTCIIL.

UYn. 51. (1) Pexpr mo wi. 50 ce mpumirara camo 3a MPOIEAYpPH, NMPH KOUTO 3aKOH HM3HCKBA
M3/IaBaHETO Ha JIOKYMEHT Ha XapTHEH HOCHUTEN.

(2) ObumuaTa my6nmkyBa Ha oUIMAaTHATA CH WHTEPHET CTPAHUIIA CHHCHK HAa M3/IaBaHUTE
JOKYMEHTH Ha XapTHEH HOCUTEI.

Un. 52. (1) Benuku JOKyMEHTH, U3TOTBEHH B €JIEKTPOHEH BHJ, CE CHCTaBAT IPH CIIa3BaHE
W3KCKBaHUATA Ha 4. 49 1 wi. 62.
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(2) CorinacyBanero u 0100psIBAHETO HA JOKyMeHTHTE 110 al. 1 e upe3 AUC.

Y. 53. (1) CeriacyBarensar/chriacyBaTeuTe ce OMpeaessaT B 3aBUCUMOCT OT JUThKHOCTHOTO
JULE, YTBbPXKAABAILO JOKYMEHTA, KaKTO CJIEJBA!

1. pecopeH 3aMECTHHK-KMET WJIA CEKpeTap M JUPEKTOP/U Ha AUPEKIHS/H - 32 JOKYMEHTH,
YTBBPJCHU OT KMETa Ha OOLIMHATA;

2. cekperap M IUPEKTOp/W Ha AMUPEKIHs/- 3a JOKYMEHTH, YTBBPAEHU OT PECOpeH
3aMECTHHK-KMET;

3. IUPEKTOp/W Ha AUPEKIHS/H - 32 TOKYMEHTH, YTBBPJCHU OT CEKpeTap;

(2) B cnyuaii 4e HSIKOHM OT CITY)KUTEIUTE, KbM KOUTO € HaCOYCH JIOKyMEeHTa 3a ,,ChriacyBaHne",
,»YTBbpkaaBane" wnu ,JlloanmucBane", OoTka3Ba Ja cCbrjacyBa, YTBBPAU WJIM TOIIHIIE
JOKYMEHTA, 33IbJDKUTENHO ce oTOemns3Ba ,,He" B AVC u mocouyBa MpuUYMHUTE 32 OTKa3a U ro
rpejaBa Ha aBTOpa Ha JOKYMEHTA;

(3) ABTOPBT MOKe€ J1a TPELEHU J1a CIIpe ABMXKEHUETO Ha JOKYMEHTa WM Jia r0 Ipeaaje Ha
CIIeJIBAIlIMsI B ChIIIacyBaTellHATA PEAUIIA.

Un. 54. (1) U3xonsauiuTe JOKYMEHTH C€ ChCTaBsAT/MOArOTBAT U u3npamar npe3 AVC 3a noanuc
OT KMETa Ha OOIIMHATA, PECOPHUS 3aMECTHHK-KMET, CEKPEeTapsl U/UJIH OT OMPEIEICHOTO JIUIIE
Mo wi. 2, aJl. 3, CbOTBETCTBAIIIO Ha CIY)KCOHHS paHT Ha ajapecaTa, ChIJIAaCHO IpoIeayparta,
rmocoyena B 4. 49.

(2) Bcekwu, chrimacysaill ¢ €IeKTPOHEH MOAMUC JAOKYMEHTA, Mperyiexkaa Ipsijiara eJIeKTpOHHA
npenucka, BkiI. ako B PKK uma moeue ¢daitnose. [lonoxkeHUAT MOANUC € WHAWKALUS 32
CBIVIACUE CBhC CHABPKAHUETO U HA OCTAHAIUTE JJOKYMEHTHU B IIPENUCKATA.

(3) ABTOp’LT Ha JOKYMCHTA 3aABJIKUTCIIHO oTOeInsI3Ba BPpBb3KaTa HAa U3IrOTBCHUA NOKYMCHT C
HHUIUUpaIUa JOKYMEHT U APYT'd OTHOCUMHU KbM HECTO TOKYMCHTHU.

(4) Hoxkymentute no an. 1 ce msmpamar ype3 AVC 3a cbriacyBaHe W IMOANUC 3a€IHO C
MIPWIOKEHUATA KbM THX.

(5) ABTOPBT Ha TOKyMEHTA ciieu HeroBOTO ABMkeHue B AVC.

(6) KoraTo m3xoasmuTe NTOKYMEHTH 3acsraT BBIPOCH, CBbP3aHU C JIEHHOCTTa Ha JIPYTrH
aIMUHUCTPATUBHU 3BEHA, JOKYMEHTUTE 3a/bJKUTEIIHO CE ChIJIACYBAT 110 pefa, [IOCOYEH B YII.
49,

(7) Koraro ce OTTrOoBapd Ha MHUCMO, C’bO6paBHO M3UCKBAHHUATA HAa 3aKOHOBU U ITOA3aKOHOBHU
HOPMATUBHU AKTOBC, M3HCKBAIIHW MNPHUIAraHeTO HAa OPHUIMHAJIM Ha AOKYMCHTHU, TaKHMBa CC
Inpujiarart, a IMCMOTO OTI'OBOP CC U3IIpallla Ha XapTHUCH HOCUTCII.

Un. 55. (1) Mzxonpdmm AOKYMEHTH, MPEABUACHU 3a TMOANMUCBAHE HA XapTHEH HOCHUTEIN, Ce
pasmedarBar OT aBTOpa, CJe/ NMPUKIIOYBAHE HA ChITIacyBaTeIHATa MPOIEAypa U Ce MpeaaBar
3a MOJANUC Ha NOANMCBAIIMS, KaTo ek3emIuiipa ce ortpazsiBa AUC u ce mpenasa B
JIEJIOBOJICTBOTO.
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(2) HoxymeHTt, ymiito wHUIMUpam JokyMeHT ¢ mnocteimi upe3 CCEB, ce umsmpama Ha
nostydarenst upes CCEB, ako Toii He € mocouni Ipyr HauKH;

(3) OtroBopu Ha 3anMTBaHMsI, CUTHAIM U JPYr'HM AOKYMEHTH, NPEABUACHU 3a IPEJaBaHE IO
€JIEKTPOHHA I10111a, CE U3MpalaT OT ouIMaIHaTa eJIEKTPOHHA ol Ha O0IIMHATA JI0 aBTOpa
Ha JIOKyMEHTA, Ha IOCOYEHUS €JIEKTPOHEH aJIpec.

Ui 56. 3a eneKTpOHHU MHCMa, KOUTO UMAaT XapaKTep Ha 3alUTBaHE 1O MPOIEIypeH BBIIPOC,
ce U3rOTBs Heo(UIIMAJIEH OTTOBOP OT UMETO Ha KOMIIETEHTHATA JTUPEKIIHSL.

Un. 57. BepHarara nparka/monydeHara oOpaTHa pa3nucka ce CKaHupa KbM JqokymeHnTta B AVIC
M Cce IpeaBa HA ChOTBETHUS CIYXHTE] WIM HA TEXHHUYSCKHUS CHTPYIHUK Ha IUPEKIIMATA,
ChCTABHUTE] HA M3MPATEHUS JIOKYMEHT, 32 ChbXpaHCHHE Ha U3BECTHETO 3a JIOCTABSIHE.

Y. 58. (1) JlokymMeHTHTE, MOJICKAIIA HA PETUCTPALUS [0 WI. 8, ce M3TOTBAT BBB (hopmar
PDF, PDF/A (Portable Document Format — Ilperocum ¢opmat 3a mokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy odwunmanHara OiaHka Ha OOIIMHATAa KAaToO CE CIa3Bar
W3HCKBAHUSATA 32 Ch37aBaHEe U OPOPMSIHE HA JOKYMEHTH.

(2) IIpu noaroToBka Ha JOKYMEHTUTE CIYXXHUTEIMTE CIa3BaT CIEAHUTE W3MCKBAHUA 3a
rpaduyHO 0pOpMSIHE Ha TEKCTA:

1. wpudt - Times New Roman;

2. pasmep - 12;

3. BTOpHUS JISB BI'bJI HA U3TOTBEHMSI JOKYMEHT, 1o ,,JI0" u mox ,,KOITUE", ce mocouBar
BCHYKH KOPECTIOHIEHTH KaTO CE U3MUCBAT TEXHUTE IIBJIHU U TOYHH aJIPECH;

4. BBpPXY JOKYMEHTHTE, CbCTaBEHU B OTTOBOP HA APYTO MHUIIMATUBHO MUCMO HJIU TI0 BeYe
oOpa3zyBaHa TMpernucka, HEMOCPEJICTBEHO IIOJ ajJpecaTa ce€ U3MHCBA HOMEpa Ha
JOKyMeHTa (ITMCMOTO), HAa KOWTO ce OTroBaps WIJIM Ha MpemucKara, Mo KOSTO ce BOAH
KOPECIOHICHITUSTA ,,Ha Bam Neoooon, Lo, roauHa/ Kem
Nooooooann Loveeeeeiennnn roauHa';

5. TEKCTOBAaTa YyacT Ha U3JI0KEHUETO B IOKYMEHTHUTE TPsAOBa 1a Ob11e popMyrpaHa TOUHO
U ICHO TIPH CIIa3BaHE HA IPAMATHYECKUTE MPABUIIA;

6. TEKCTHT, pa3IoJIOKEH Ha MMOCJIeTHATa CTPAHUIA HA JOKYMEHTA, CJIe/[Ba a ObJIe HE 10
MAaJIKO OT €JIMH a03air;

7. cien TEeKCTOBATa 4YacT, B JIEBHS JIOJICH BI'bJI HA JJOKYMEHTA, C€ U3MUCBAT MHUITUAIH Ha
M3TOTBUIINA U abpeBuaTypaTa Ha aIMHHHCTPATHBHOTO 3BEHO.

Un. 59. CrcraBsHeTo Ha JOKYMCHTHUTC CC U3BLpPUIBA OT CbOTBETHUTC JJIBXKHOCTHHU JIMIA IO
MCTOAUYCCKOTO PHbKOBOJACTBOTO HA:

1. pbkoBOIUTENS HA CTPYKTYPHOTO 3BEHO, Ha KOETO € BB3JIOKEHO CBHCTaBSHETO Ha
JOKYMEHTA;

2. JMIETO, TOCOYEHO Ha IMBPBO MSCTO B MOCTaBeHATa 3ajlaya MU JIPYro JUTbKHOCTHO
JIULE, ONIPEAEIIEHOTO KaTO OTTOBOPHUK, KOIaToO MOArOTOBKATA € Bb3JI0’KE€HA Ha HAKOJIKO
JUTBKHOCTHU JINLIA;

3. pBKOBOAWTENS Ha paboTHATa Tpyma WM MpelaceiaTeNis Ha KOMHCHATA, KOTaTo
MOJITOTOBKATA € Bh3JIOKEHA Ha paboTHA Tpymna UM KOMUCHSL.

19



Ui. 60. Koraro ¢ qokymeHTa ce u3mpaiar Ipyra JOKYMEHTH, B yacTTa My ,,I[punoxenue" ce
n30posiBaT Te3u TOKYMEHTU C PETUCTPALMOHECH MHACKC U J1aTa Ha perucrpamnus. 30poenure
KaTo MPUJIOKEHUSI JOKYMEHTH ce Ipujarat B paOOTHUS JOKYMEHT, Mpeau CTapTUpaHE Ha
chIylacyBaTeIHATa IpOLEaAypa.

Paszgea II PerucTpupane u u3npamade Ha U3XOASIIH JOKYMEHTH

Un. 61. (1) OcHOBHUTE AEHHOCTH MO PErHCTPALUs HA M3XOIAIIN JTOKYMEHTH, U3TOTBEHHU B
eNeKTPOHEH (GopMaT, MOJNHMCAHH C EJIEKTPOHEH MOAINMUC, C€ M3BBPIIBAT NPH CIa3BaHE Ha
CIIeIHUS pefl:

1. mpernen Ha ch3naaenus B AVIC u3Xxopsiil JOKyMEHT B €IeKTPOHEH BU/I: KOPECIIOH/IEHT,
BHJI U MPOBEpKa Ha (alIOBOTO ChAbPKAHWE HA JIOKYMEHTA, HAJU4YHE Ha OMHCAHUTE
MIPHIIOKEHNUS,

2. BBBEXKJAHE/TPOBEPKA M PeIaKIvs Ha BbBeJAcHA HHPOPMAIU OTHOCHO TUIIA M BHJIa HA
JOKYMEHTa, KpaTKO OMHCaHue, KOPECIIOHICHT, HAUMH Ha H3MpallaHe Ha JOKYMEHTa,
M3TOTBUWII, CHINIACYBAJ/M U TIOJIIHMCAT JOKYMEHTA;

3. reHepupaHe Ha PETUCTPALMOHEH WHACKC U TMOJANKUCBaHE Ha JIOKyMEHTa OT
JIeJIOBOIUTEIS;

4. mnpuxiouBaHe Ha npenuckara B AUC;

5. M3MpallaHe M0 eJIEKTPOHEH BT HAa JJOKYMEHTA KbM aJipecara.

(2) Ilpu peructpupane Ha U3XOASIL JOKYMEHT, IIPEJHA3HAUEH 3a U3MpallaHe M0 IOoIla UiIU
Kypuep, B JEJIOBOACTBOTO €€ IMOJIMUCBAT M IMOJIEYaTBaT TOJKOBA €K3EMIUISIPU, KOJIKOTO ca
aapeCcaTuTe U €IMH 3a CbXPAaHCHNEC B ApXUB. WctnaHoCcTTa HA XapPTUCHOTO KOITME HA JOKYMCHTA
CE YIOCTOBEpsABA OT JEJIOBOAUTEIUTE C IIEMIEN ,,BApHO ¢ ENEKTPOHHO MOANUCAHUS
opuruHai'", UMeHa JUTh>KHOCT, J1aTa U MOAIKC Ha CIY>KUTENIS, 3aBePUJT JOKYMEHTA.

Un. 62. (1) ExcienupaneTo Ha JOKYMEHTUTE BKJIIOYBA!

1. TtexHuuecka oOpaboTKa Ha TOKYMEHTHUTE;
2. mpenaBaHe Cpelly MOANKC Ha CIY)KHTEITH Ha (GUPMHTE, MPEAOCTABAIIN TOMECHCKH U

KYPUEPCKH YCIYTH.

(2) Z[OCTaBKaTa Ha CICHIHA H3XO0JdAlla KOPECIIOHACHLMUA OO0 aApeCaT Ha TEpUTOPUATA Ha
O6HII/IHaTa MOXKE Ja CC U3BBPLIIBA U OT CIIYKUTCINUTC HA 06HII/IHaTa.

Pazneu III KonTpoJs no u3nb/jiHeHHe HA 321a4H BbPXY JOKYMEHTH
Un. 63. (1) Jlumata mo un. 2, an. 3, HacouBar upe3 AWC momiexanure Ha pe3oJupaHe
JOKYMEHTH CIIe[l TIOJy9YaBaHETO MM OT Ciyx0aTa MO perucrpanus KbM CHOTBETHHTE

PBKOBOAUTCIIN, CIIPAMO CTPYKTYpaTa U YTBbPACHUTC IIpaBUJIa HA A AMUHUCTpAIUATA.

(2) JIunara no un. 44, an. 1 upe3 AUC pe3onupar 3a U3NIbIHEHHE KbM ChOTBETHHUTE 3BEHA
HAaCOYEHUTE IOKYMEHTH.

(3) C pezomtonusTa ce OnpeAesaT U3MbIHUTEIAT/ U3ITbIHUTENNTE, BUABT Ha 33/1a4aTa U CPOKBT
3a HEMHOTO U3ITBbJIHEHUE, KAKTO U HEWHUST IIPUOPUTET.
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Un. 64. OOekT Ha KOHTPOJI Ca CPOKOBETE Ha 3aJla4uTe, MPOU3TUYANIM OT JIOKYMEHTH,
pe3oaupanu ot auiara no wi. 44, an. 1.

Un. 65. CpokoBeTe 3a U3IIBJIHEHHE Ha 33aYUTe CE€ OMPEICIAT C MOCTABIHETO HA 3a/1a4a KbM
camusl IOKYMEHT WJIM ChIJIACHO HOPMAaTHBHATA ypeaoa.

Ui 66. (1) JIreXHOCTHUTE JUIlA, HA KOUTO Ca BB3JIOKECHHU 3aJa4y, Ca JIBKHH Ja TH
M3IBJIHSIBAT TOYHO U B ONPEACIICHUSI CPOK.

(2) CpokbT 3a M3IIBIIHEHHE HA 33/1a4a MOXeE J1a Ob1€ IPOIBIDKEH CaMO OT PhKOBOIUTEISI, KOUTO
ro € Onpeaenu.

(3) IlpoxwikaBaHeTo Ha CPOKA Ce M3BBPIIBA TI0 MPEUIOKEHIE Ha M3IIBIHUTENS Ha 3aa4ara,
HalpaBeHO MpeAHd HEroBOTO M3THUaHe. Pe3omupaiiusar BIMcBa HOB CPOK BBPXY IOCTaBeHATa
3ajnava u orpasasa ToBa B PKK na noxymenra B AUC.

Un. 67. (1) U3meiHEHWETO Ha 33a4MTe C€ CIEAW OT Jjumara mo wi. 53, am. 1, T. 3, KouTo
MEPUOJIMYHO YBEJOMSBAT, KMETA, PECOPHUS 3aMECTHUK-KMET MJIM CEKpeTapsi Ha OOIIMHATA 3a
X0a Ha U3ITBbJIHECHHUEC HA ITIOCTABCHUTEC OT TAX 3a1a4U.

(2) OTFOBOpHOCTTa 3d U3IIBJIHCHUCTO B CPOK HA 3a/la4u, ITIOCTAaBCHUTC OT KMCTA Ha O6IJ.[I/IH8.T3.,
3aMCCTHUK-KMCT U CCKPLETAp, C€ HOCHU OT AUPCKTOPA HAa JUPCKIUATA, HA KOTOTO € BB3JIOKCHA
3aJgaydarta.

Un. 68. KOHTpOJ’I’bT 110 U3II'BJIHCHUCTO Ha 3ala4¥ CC U3BbPIIBA HAa HAKOJIKO HUBA:

1. OT MIBXKHOCTHOTO JIHIIE, OINpPENEJICHO ChC CHOTBETHHUS JOKYMEHT WM TOCTaBEHa
3aj7a4a;

2. OT MmpeKus pbKOBOAUTEN HAa OTTOBOPHOTO 32 U3IIBIHEHUETO Ha 3a/ladara JATbKHOCTHO
JINIIE;

3. OT KMET, 3aMECTHUK-KMET, CEKpeTap, TUPEKTOpa Ha AUPEKIUs, HAYaIHUKa Ha OT/aesa
WJIM PBKOBOJIUTEN Ha 3BEHO.

I'naBa nera ChxpaHsiBaHe HA IOKYMEHTHTE
Pa3zgen I O01u m3uckBanus

Y. 69. (1) [eiiHocTHTE 1O ChXpaHIBAHETO HA JJOKYMEHTUTE CE OCHIIECTBABAT B ChOTBETCTBHE
c pasnmopenbute Ha 3akoHa 3a Hanwmonannus apxuBeH ¢onHnq u Hapenba 3a pena 3a
OpraHM3MpaHeTo, oOpabOTBaHETO, €KCIepTH3aTa, CHXPAHSIBAHETO M U3IMOJI3BAHETO Ha
JOKYMEHTUTE B YUPESKICHCKUTE apXUBU U JIbpXKaBHUTE U oOmmMHCkH nHCTUTYIMH (IIpuera ¢
I[IMC Ne 67 ot 28.03.2024 r., 06H., IB, 6p. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 1.).

(2) 3a ocbliecTBsBaHE Ha JEHHOCTTA HA YUPEKACHCKHUS apXHB CE OCUTYpPSIBAT KBATHPUIIMPAHU
CITY’)KUTEIH, apXUBOXPAHWIMIIHA TUION] U 000pynBaHe, chriaacHo wi. 41, ain. 3 ot 3akoHa 3a
Hanmonanuust apxuBeH (oHA WM Ja BB3JIOKU U3IIBIHEHHETO Ha JIPYro CleUHaIu3upaHo

HOPUINYCCKO JIMIC.

(3) CpxpansiBaHETO HAa JOKYMEHTHUTE € TEKYILO U apXUBHO.
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(4) IlpenaBaneTo Ha LIEHHU NOKyMEHTHU B LleHTpaseH nbp:kaBeH apXuB U YHHUIIIOKABAHETO Ha
JOKYMEHTH C€ OCBIIECTBSBA CHITIACHO pasnopeadute Ha 3akoHa 3a HammoHamHus apXWBeH

dhon.

Y. 70.3a IIPOBEPKA HA HAJIMYHOCTTA, YCIIOBUATA 3a ChbXpaHABAHE U OIIa3BaAHC HA JOKYMCHTHUTC,
ChC 3amloBeJ] Ha KMETa C€ Ch3/aBa MOCTOSHHO JeicTBaIa CKCIICPTHA KOMMUCHA. Komucusira
OCBhIICCTBABA CBOsATA HeﬁHOCT CBbIJIaCHO pa3n0pez[6I/ITe Ha 3akoHa 3a HaHI/IOHaHHI/IH APXHUBCH

domHx.

Un. 71. (1) EnekTpoHHO NOJANMCAaHUTE TOKYMEHTHU CE€ ChXpaHSIBAaT B CPOKOBETE, KOUTO ca
olpeziefiecH! B HOpMaTHBHATa ypeda 3a ChIIUTE JOKYMEHTH, Ch3/1aJIcHU Ha XapTUEH HOCUTEN
B CBOTBETCTBUE ¢ wi. 42 oOT 3akoHa 3a EJICKTPOHHUS JOKYMEHT U EJICKTPOHHUTE

YAOCTOBCPUTCIIHU YCIYTH.

(2) CpxpaHeHHeTO Ha €NEeKTPOHHUTE JOKYMEHTH IO al. 1 ce M3BbpIIBa ChC CpeACTBaTa Ha
ANC.

(3) CpokbT 32 ChbXpaHEHUE Ha €JIEKTPOHHO MOAINUCAH TIOKYMEHT MOXe Jia Ob/1e MPOIBIIKEH 110
pela, 1o KOWTO € ONPEIEIIEH.

Paspen II Texkyuo cbxpansiBane

Un. 72. (1) Ha Texyio chXpaHsBaHe MOAJIEKAT:

=

BCHUYKH BXOJAAIIHN JOKYMCHTH,

BCHUYKH U3XOOAIIN JOKYMCHTU,

3. BCHYKH BBTPCIIHN  JOKYMCHTH, CB3AaJACHU OT ,HCI>'IHOCTT8. Ha O6H_II/IHCK8.
AAMUHUCTpalUs.

N

(2) HdeitHOoCTTa 1O TEKYLIOTO ChXPAHSABAHE CE€ OCHILECTBABA OT CIYKUTEIUTE Ha CbOTBETHATA
JTUPEKIHs B 00IIKMHATA ¥ 00XBaIa:

ChXpaHsIBaHE HAa PETUCTPALMOHHO-KOHTPOIHUTE KapTH Ha €JIEKTPOHEH HOCUTEIT;
ChXpaHsIBaHE HA BXOAAIIUTE TOKYMEHTH, II0 KOUTO U3IIBIHEHUETO € MPUKIFOYMIIO;
ChXpaHsIBaHE HA U3XOJALIUTE U BbTPEIIHUTE TOKYMEHTH;

U3BBPIIBAHE HA CIIPABKHU M NPEAOCTABSIHE 3a NOCIIEABAILO U3II0JI3BAHE;

TeXHHUYecka 00paboTKa 1 IpeaBaHe Ha JOKYMEHTHUTE 3a ChXPaHsIBaHE B YUPEKACHCKUS
apXMB.

ko E

UYn. 73. (1) JlokymeHTHTE, TOCTHIIWIN U Ch3/a/ICHH Mpe3 KaJleHapHaTa roiMHa, Cce TpynupaT
B JleNla, ChIJIACHO PETMCTPAllMOHHMS MHIEKC U CPOKOBETE 3a ChbXPAHEHUE, ONpPEJCIICHU B
Homenknarypara Ha JieiaTta ¢bC CPOKOBETE 3a CbXPAHABAHETO HM.

(2) JoxymeHnTute B Aenata ce Moapex/aaT Mo XpOHOJIOTHUSI.

(3) HoxymeHTH, KOMTO WMaT COOCTBEHa HOMepanus (3amoBeau, MPOTOKOIHU W JIp.) Ce
MOAPEXKIAT TI0 BB3XOIAI pell HA HOMEPUPAHETO HM.
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(4) JoxymeHTUTE, KOUTO 0Opa3yBaT MPEMHUCKH, CE MOAPEXKIAT ChIVIACHO PETUCTPALIMOHHUS
WHJIEKC HAa WHUIMATUBHHS JIOKYMEHT, KOMUTO C€ TIOCTaBsi Haill-oTrope, a clieJ] HEro, Mo
XPOHOJIOTHS - OCTAHATIUTE TOKYMEHTH.

Ui 74. (1) B HayayioTo Ha KaJIeH1apHaTa FOJIMHA B JIEJIOBOJICTBOTO CE Pa3KpUBaT TOJIKOBA JIeJIa,
KOJIKOTO ca mocoueHu B HoMmeHknaTypaTa Ha Jenara ¢chC CPOKOBE 32 ChbXPaHSIBAHETO UM - 3a
JIOKYMEHTH Ha XapTHUEH HOCUTEIL.

(2) B kpas Ha kaneHAapHaTa roJiMHa BCUYKH Pa3KpUTH B JEJIOBOICTBOTO Jiejia C€ MPUKIIIOYBAT.

Ui, 75. TekymoTo chXpaHsBaHE Ha JOKYMEHTHTE 3aBBpIIBA C MPEJABAHETO UM B apXHBa Ha
oOmuara.

Paznen 111 ApxuBHO chbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO CcbXpaHsBaHE B YUYPEKIACHCKHUS apXUB MOJJIEKAT IOKYMEHTHTE,
Ch3aJICHU OT ICHHOCTTA HAa a/IMUHUACTPATUBHATE 3B€HA B 0OITMHATA ChriiacHo HoMenknaTypa
Ha JieflaTa ChC CPOKOBE 32 ChbXPAHIBAHETO UM B OOIIMHATA.

(2) [lomemieHusTa, B KOUTO CE ChbXpaHsBa apXUBBT, TPsIOBa Ja OTrOBAapAT HA YCIOBUSTA U Ja
ca 00OpyABaHM B CBOTBETCTBHUE C HW3UCKBAaHUATA, ONpEAEICHU OT JIbpXkaBHa areHuus
»ApxuBu".

Un. 77. (1) Cnex m3tnyaHe Ha CPOKOBETE 3a ChXpaHsIBaHE, TOKYMEHTHUTE, ONPEIEICHH KaTo
LIEHHU, ce TpenaBaT B LleHTparneH abp)kaBeH apXuB 3a IOCTOSTHHO 3ara3BaHe.

(2) Onpez[eneHI/ITe KaTO HC ICHHU ACJIa U TOKYMCHTH, 0e3 HCTOPUYCCKA U CITpaBOYHA CTOﬁHOCT,
CC 3aJICJIAT 3a YHHUIIOXKXABAHC W YHUIIOXKABAT C aKT HA U3IBJIHUTCIIHUA AUPEKTOP, ChIIACHO
HM3MCKBaHMATA Ha 3aKOHA 3a Hauumonamuus APXUBCH (bOH,Z[.

Paszpen IV [IbiarocpoyHo cbXxpaHeHue M apXMB HA €J1eKTPOHHM JOKYMEHTH
Y. 78. IenrocpoyHOTO ChXpaHEHHE Ha eJIEKTPOHHHU JOKYMEHTH UMa 3a IIel Ja:

1. 3amasm IMpaBHATa BAJIMAHOCT HA JOKYMCHTHUTC - TAXHOTO CHIICCTBYBAHEC, aBTCHTUYHOCT,
HUHTETPUTET U U3IOJI3BACMOCT;

2. Ja ob0e3neun BB3IIPOU3BCIKAAHCTO HM 0e3 3ary6a Ha JaHHU, BBIIPCKU pPUCKA OT
KOMITPOMETUPAHE HA HOCUTCIII Ha JOKYMCHTA MW HC3aBUCHUMO OT 6”I)JIGH_[I/IT€
TCXHOJIOTUYHU ITPOMCHU;

3. Aa OCHUI'ypu MpOCICAUMOCT Ha BCHYKH OICpalrr, CBBbpP3aHU C CICKTPOHHHUTE
AOKYMCHTH - IPUEMAHC, CbXPAHCHUC U U3IIOJI3BAHC HA CJIICKTPOHHU NOKYMCHTHU.

Un. 79. (1) EnexTpoHHHS yUpeKACHCKHU apXUB Ha oOIIMHATa ce (GopMupa OT OPHUIMATHUTE
€IIEKTPOHHH JOKYMEHTH, peructpupanu B AVC, KonTo mojyIexar Ha 3aIbDKUTEITHO TEKYIIO U
IBITOCPOYHO ChXpaHeHue. ToBa ca BCUYKH BXOJSIIM, U3XOJSIIM U BBTPELIHU JTOKYMEHTH,
KOMTO ca:

1. monmnucaHu ¢ €JIEKTPOHEH MOIIHUC;

2. CKaHUPaHU KaTo eJIEKTPOHEH 00pa3 OT XapTUEH HOCUTEN U YAOCTOBEPEHU C €IIEKTPOHEH
MOJIIHC OT CITY>KUTEJIsA, CHEJl €JIEKTPOHHUS 00pa3.
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(2) JoxymenTute mo [punokerne 1 ce ChbxpaHsIBaT MapajeaHo — KATO OPUTHHAIN Ha XapTHEH
HOCHUTEI (ChITIACHO HOPMAaTHBHHUTE CPOKOBE) M KaTO €IEKTPOHHU 00pa3u 3a CIPaBOYHH LICIIH.

(3) AbarocpouHoTO ChXpaHEHHE HA CIICKTPOHHU JOKYMEHTH CE OCBIICCTBSIBA 32 CPOK HE T10-
MaJdbK OT CPOKa, YCTAaHOBEH B HOPMATHBEH aKT 3a XapTHEHH JOKYMEHTU C aHAJOTUYHO
IIpelHa3HAYCHHE.

(4) Benuku ckaHUpaHU JOKYMEHTH OT XapTHEH HOCHTEN C€ ChXPaHIBaT 3a Cpok oT 20 roauHu
C U3KJIIOYEHHE HA JOKYMEHTUTE, KOUTO CIIOpe]l BUJa UM HSIMAT apXWBHA CTOMHOCT U KOUTO C€
ChXpaHsBaT 3a BpEME OIPEJEIEHO B HOMEHKIIaTypaTa. CpOKbT 32 ChbXpaHEHHUE HA €JIEKTPOHEH
JOKYMEHT MOe /1a ObJie MPOABHKEH caMo IO pefa, Mo KOWTo € ompezeneH. 20-roquIIHUST
CPOK ce mpuJiara camo 3a eJIeKTpOHHUTE o0pa3u. Xaprtuenure opuruHanu no Ilpunoxenue 1
ce ChXpaHABAT criope crneunGuuHuTe HOPMAaTUBHU CpOKOBe (Oe3cpouno, 10 roguum u mp.).

(5) IlpaBmmata He ce mnpuiarar 3a JAOKYMEHTHUTE, KOHUTO ChIbp)KAT KiacupuiimpaHa
nHpopMarus.

(6) I[J'IT))KHOCTHO JUnIe, onpeacjicHo OT KMETa Ha 06IHI/IHaTa, ocurypsBa aBTOMaTu3upaHOTO
Cb3J1aBaHC Ha PE3CPBHU KOIKUA HA BCUYKW JAaHHU U CJIICKTPOHHH JOKYMCHTH Hali-MaJIKO BCEKHU
JCH.

(7) PesepBuuTe KOmMHs CE€ ChXpaHsABAT HA HOCHTEN, Pa3jM4YeH OT TO3HM, HAa KOWTO ca
pPa3MoOJIOKEHH JaHHUTE WIM EJIEKTPOHHUTE JNOKyMeHTH. ChXpaHSIBaT ce€ Hal-MaJIko
MIOCIICAHUTE TPHU PE3EPBHU KOTIHSL.

(8) Pe3epBHHTE KOMHS CE KPUTITHPAT.

(9) PesepBHuTe KOmMs ce H3MUTBAT 32 KOHCHCTEHTHOCT W HWHTETPUTET dYpe3 MPOOHO
BB3CTAaHOBSIBAHE HA JJAHHU Hal-MaJKO BEHBXK MECEUHO.

UYn. 80. (1) 3a npuemane, CbXpaHEHUE M M3MOI3BaHE B €NEKTPOHHMS apXUB, €JIEKTPOHHUTE
JOKYMEHTH C€ NpPEJCTaBAT B apXuBeH (aill, KOMTO ce cbhb3haBa OT IBNKHOCTHO JIMIIE,
MIPUTEKABAIIO MOJIXOANIA TEXHUYECKAa KOMIETEHIUS, ONpPeIeNieHo OT KMeTa Ha OOIIMHAaTa,
ChITIACHO U3MCKBAHMITA HAa 3aKOHA 32 HAI[MOHAJIHUS apXUBEH (POH/I.

(2) ApxuBHuAT (aiin TpsiOBa /1a MpUTEKaBa CISAHUTE XapaKTEPUCTHKU:

1. na npeacraBs 1psulata uWHGOpManMs M BPB3KM, CHIIECTBYBAIIM B OPUTHHAITHHS
eNeKTPOHEH JJOKYMEHT;

2. Ja e OmpeleleH OT MEXIyHapoJAeH, HaIMOHAJIEeH WIM MyOJMYHO pPa3NpOCTpPaHEH

¢dbopmar;

Jla € C IBIATOTpaiiHa FOJHOCT U MIMPOKO pa3lpOCTpaHEHNUE;

4. na TO3BOJISIBA JWPEKTHO HM3IMOJ3BaHE M JIECHO TpaHCchOpMHUpaHEe B Ipyru (opMmartw,
KOHUTO Ca TO/IHU 3a U3I0JI3BaHE OT ChIIECTBYBalIaTa COQTyepHa MK XaplyepHa Cpeaa;

5. 1a e MakCHMaJHO HE3aBHCHM OT KOHKPETHA cOPTyepHa WM XapAyepHa cpeaa.

w

(3) ApxuBHHAT (aiia ce MoANMCBa ¢ KBATU(UIIUPAHUS €JIEKTPOHEH MOMHUC Ha Ch3JaI0TO TO
JUTBKHOCTHO JIULIE U C€ YIOCTOBEPSBA C €IEKTPOHHUS BPEMEBHU MeyaT Ha aAMUHUCTPATUBHUS
OpraH.
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(4) 3a rapaHTHpaHe IBJITOCPOYHOTO ChXpPAaHEHHWE Ha CJIICKTPOHHU JOKYMEHTH CE€ H3BBHPIIBA
MUTPAIUS/TIPEXBBPIISIHE U ChbXPAaHEHUE HAa €JICKTPOHHU JOKYMEHTH Ha (PM3HUYECKU HOCHTEI,
n3BHH AUC.

Yn. 81. 3a Bcexu CJIICKTPOHECH JOKYMCHT B CJICKTPOHHUSA ApXUB CC MMOAABPIKAT CICAHUTEC TaHHHA:

=

HOMED - YHUKaJICH peructpanroneH uaentudukarop (YPH);

2. BUJ - TOSCHEHWE 3a BHJAA JIOKYMEHT, OCHUTYpSBAIlO HEroBaTa €JHO3HAYHA

UICHTU(UKAIUS Ype3 BIIMCBAHE HA ChOTBETEH TEKCT;

OTHOCHO - KPaTKO MPEJICTaBsSHE Ha CHITHOCTTA Ype3 TEKCT;

4. NaHHU 3a OBJACTEHOTO JIUIE, KOETO € OTOPU3MPAHO Jia MOJANKUCBA CHOTBETHUS BUJ]

JIOKYMEHT;

KOPECTIOHCHT - UMe/Tpe3uMe (HauMEeHOBaHue) U Jp.;

6. &aHHU 3a ChXPaHCHHETO HA JJOKYMEHTAa OT BEJJOMCTBEHATa HOMEHKJIATYpa: MPEIICTaBAT
CpOKa U CXEMHUTE 3a ChbXpPaHEeHUE Ha JIOKYMEHTHUTE, C KOUTO CE YIPaBJIsABa MPECTOSIT UM
B AVC no npegaBanero Ha nokyMeHTa B Harmmonanuus apxuBeH GoH;

7. Bua Ha ¢aitnoBusa Gopmar 3a CbOTBETHUS JOKYMEHT;

8. mpuioxeHu (ailyioBe - CHUCHK (HAMMEHOBAHKE, ChIBPIKAHUC);

9. nombIHUTENEH KOMEHTap;

10. TOTBIHUTEITHU TaHHU;

11. xkpaeH Cpok 3a MPUKIIOYBaHE HAa padoTaTa Mo JOKYMEHTa;

12. cnyxuTell, Ha BHUMaHUETO, HA KOWTO TPsIOBa J1a Ce HACOYH;

13. moamuc Ha JOKYMEHTA, BKIIOYUTEIHO MOJMUCHTE Ha CIYXHUTEIUTE, MU3TOTBUIU U
ChIIIaCyBaJIH IOKYMCHTA;

14. nauuH Ha U3MpalIaHe/IoTyyaBaHe;

15. unAeKc Ha AeOTO OT HOMEHKJIATypaTa Ha Jielara;

16. xpoHoNOTHA HA AIEWHOCTUTE, CBBP3aHH ChC ChXPAHEHUETO U OJINTA Ha IOKyMEHTA.

w

o

Pasznen V U3non3Bane HA NPUKIIOYEHH NPENUCKHA U JOKYMEHTH

Un. 82. (1) OpurnHanute Ha MPUKITIOYMIINTE MPEMUCKA W JIOKYMEHTH HE CE€ M3HACST W3BBH
MOMeIlleHusATa/apxuBa Ha oOmuHaTa. M3kmroueHue ce Jomycka camMo 3a Te3H, KOUTO Ce
M3UCKBAT OT OPraHUTE Ha CbhJIa, CIIEICTBUETO U IIPOKypaTypara.

(2) 3a M3HECEHUTE U3BBHH HOMCH_IGHI/ISITa/apXI/IBa Ha O6H_II/IHaTa OpUIr'MHaJIN Ha NPCIHHUCKH U
AOKYMCHTHU CC€ CbCTaBsA NPUCMO-TIPCAABATCIICH ITPOTOKOJI. K®M menoro ce mocraBs KOIHE OT
AOKYMCHTA, 3aBEPCHO OT apXI/IBap}I/IleJIOBOI[I/ITCJIH Ha O6IJ_II/IHaTa H OpuruHaja Ha MUCMOTO, C
KOC€TO € HAIIpaBC€HO UCKAHETO.

Y. 83. (1) Korus Ha MPUKITIOYSHH MPETUCKU M IOKYMEHTH Ce MPEAOCTaBAT Ha CITY>)KUTETH Ha
oOIIMHaTa ype3 MUCMEHa 3asBKa /10 CeKpeTaps. 3asiBKaTa ChAbp)ka 00OCHOBKA HAa UCKAHETO U
KBbM HEs MOXKE Jla C€ MPWIOKH KOIKEe OT JOKyMeHTa (IMMCMO, IMMOCTaBeHa 3ajada u JIp.), 1Mo

IMOBOJI HA KOWTO € HaIllpaBCHaA 3ad4BKaTa.

(2) Komus na IMPUKITIOYCHH IMMPCIIUCKU U NOKYMCHTU CC U3UCKBAT OT (I)I/ISI/I‘-ICCKI/I U IOPpUIUYICCKH
JiMa 4pe3 3adBKa U CE MPEAOCTABAT CJIC MMCMEHOTO PAa3spCIICHHUE HAa CCKPETApA HA O6HH/IHaTa.

Pa3nesa VI OcHOBHM M3HCKBAHHMA KbM CJIYKHTEJIUTE
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Un. 84. 3a mpaBUJIHOTO MPOTHYAHE HA JACHHOCTTa MO JOKYMEHTOOOOpOTa - €IEKTPOHEH U
XapTUEH, PbKOBOJUTEINTE HA CTPYKTYPHHU 3B€HA Ca JUIBKHU:

1.
2.

w

Jla CIEST 3a ClIa3BaHEeTO Ha HACTOSIIUTE IIPAaBUJIA OT OJUYMHEHUTE UM JINLA;

Ja PasnpeleNarT M KOHTPOIMpPAT H3IBIHCHMETO Ha 3alayuTe, NPOM3TUYAINU OT
PETUCTPUPAHUTE TOKYMEHTH, KATO OCUTYPAT CBOEBPEMEHHOTO UM OTUUTAHE;

B CJIy4ail Ha OTCBCTBUSA Ja C€ ONPEAEIAT 3aMEeCTHUIM upe3 peructpupane B AUC;

J1a IOJICUTYPAT B3aMMO3aMEHSIEMOCT Ha CIYKUTEIINTE, 38 YUSITO AEMHOCT OTTOBapsT, U
CJIEIAT 32 HOPMAJIHOTO IIPOTUYAHE HA IEWHOCTTA;

Jla U3UCKBAT OT CIIY’)KUTEJIUTE CU IIPU HAITYCKaHE OT JUTbKHOCT J1a IIPeJaBaT 110 OIKC C
IIPOTOKOJI HAMUpAIIIATa C€ y TAX CIIy’KeOHa JOKYMEHTalus, [Ie4yaT 1 3aBe/IeH HHBEHTap
Ha IPEKUs CU PbKOBOJUTEI WIN APYTrO U3PUUHO IOCOUYEHO CIYKEOHO JINLIE;

IIPY NIPEAABaHE Ha IPENUCKUTE 3a TEKYIO CbXPaHEHHE Jia IPOBEPSABAT U KOHTPOJIUPAT
LIEJI0CTTa Ha JJOKYMEHTAIUATA;

IIPU OTCHCTBUE HA CIYKUTEJNsI, HA KOTOTO € BB3JIOXKEHA 3aj1a4yara 1nopaau 601ecT Win
OTIIYCK 3a MOBEYE OT MET pabOTHU JHU, MPEKUAT PHKOBOJIUTEN MOXKE J1a PEHACOUH
HEOTJIOKHUTE 3a7a4u KbM JIPYT CIIyKUTEN,

MIPY PEIOBHH TOJUIIHU OTITYCKH MPEKUSAT PHKOBOAMTEN CE ChOOpa3siBa ChC CPOKOBETE
3a M3I'BJIHEHUE HA 33Ja4uTe, a CIYKUTEIAT Cle[Ba Ja NPUKIYHU Bb3JIOKEHUTE MY
3aJ1a4uM, CBbP3aHHU ChC CIIA3BaHETO HAa CPOKOBE, IIPEIU U3JIU3aHE B OTIIYCK.
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SAKVIIOYUTEJIHU PA3SIIOPE/IBU

§ 1. BeTpemanTe npaBuiia ce u3aBaT Ha OCHOBaHUE Wwi. 2, al. 1 ot Hapenbara 3a oOmeHa Ha
JIOKYMEHTH B aJIMUHUCTpAIIUATA.

§ 2. IlpakTHueckuTe yKa3aHUs W OpPraHU3alUATa 10 NPUJIAraHeTO Ha TE3W IpaBHA Ce
U3IIBJIHABAT OT CEKpeTaps Ha oOIIMHAaTA.

§ 3. [Ipunoxenue 1 KbM HACTOSIIUTE MPABUIIA ChIbP)KA CIIUCHKA C JTOKYMEHTHTE, U3/IaBaHH
Ha XapTueH Hocuteln, chriiacyBad ¢ MEY. CnuchkbT ce myOauMKyBa Ha UHTEPHET CTpaHUIaTa
U CE aKTyaJM3upa ciell BCAKa IPOMSIHA.

§ 4. KonTpous 1o cnia3BaHe Ha HACTOALIMTE IIPAaBUIIA CE Bb3JIara Ha CeKpeTaps Ha OOIMHATA.

§ 5. [Ipu BBp3HMKBaHE Ha (HOPCMAKOPHU OOCTOATENICTBA, BKIIOYUTEIHO MPUPOIHU OSICTBUS,
aBapuu Ha WH(OpPMAIIMOHHATAa CUCTEMa WJIM MacOBU KrOepaTaku, KMEThT Ha OOLIMHATA MOXKeE
ChC 3amoBe]] J1a BHBEJIC BPEMEHEH PEXHM Ha paboTa ¢ JOKYMEHTH 3a cpok a0 30 mHH.
3amoBeATa ce M3JaBa Bb3 OCHOBAa HA MOTHBHPAHO MHCMEHO CTAaHOBHILE Ha CEKpeTaps Ha
oOmIrHaTa U ce myOJMKyBa He3a0aBHO HA MHTEPHET CTpaHUIaTa Ha OOIMHATA.

§ 6. l3MeHeHHeTO W AONBJIHEHMETO HA TE3W NpaBWiia Ce M3BBPLIBA [0 peAa Ha TAXHOTO
IIpUEMaHE.

§ 7. U3knrodeHus npu M3IMBJIHEHUE HA JEWHOCTUTE IO HACTOSIIUTE IIpaBWIa ca JONYCTUMHU
€IMHCTBEHO MIPU Bb3HUKBAaHE Ha TEXHUUYECKHU WM OPTaHU3allMOHEH MPo0bJieM, KOMTO BpeMEHHO
BB3NPENATCTBA U3TOTBSHETO WJIM OOMEHa Ha EJNEeKTPOHHU JOKYMEHTH. JloKymMeHTUTe u
npouenypure no Ilpunoxkenue 1 He npencTaBIABaT U3KIOYEHNE, a IOJIEKAT HA CIIELMATIEH
pEeXuM, IPEIBUICH B HOPMAaTUBHUTE aKTOBE U ypeleH B [ naBa mecra.

§ 8. JleitHoctHuTe, ypenmeHum ¢ Hacrosmute IIpaBmia, ce mpwiarar B paMKHTE Ha
ChIIECTBYBAILUS KaJPOBH, TEXHUUECKU U (PUHAHCOB pecypc Ha OOIMHATA.

§ 9. BerpemanTe npaBuiia ca yTBBPICHU ChC 3allOBEI HAa KMETa Ha OOIIMHATA U BJIU3aT B CHJIA
ot 01.01.2026 1.

§ 10. HpI/IJ'IO)KeHI/IC 1 KkpM HACTOAIIUTC IpaBHJIa € HCPA3JCiiHa 9aCT OT TAX W HNOIAJICIKU Ha

aKTyalin3dalnus Ipu rpoMsiHa B IPpOUCAYPUTE U pa6OTHI/ITe nponecu, CbrilaCyBaHu ¢ MUHHUCTbPA
Ha CJICKTPOHHOTO YIIPABJICHUC.
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